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PREAMBLE

The parties to this agreement, the Cambridge Public Schools (“CPS”) and the Cambridge
Education Association (“Association”), firmly believe that a quality education is a fundamental
right of every child, that all children can learn and that the CPS and the Association have the
joint responsibility to preserve and foster the right of all students to succeed. We enthusiastically
share a commitment and a responsibility to provide an excellent academic, social and emotional
education of the whole child for all students in the Cambridge Public Schools. We also agree
that recruiting and hiring a diverse faculty is a shared goal.

We share a responsibility and a commitment to foster an organizational culture of respect and
accountability at all levels of the CPS. We therefore commit ourselves to an ongoing value-
driven review of the contractual structures and committees that currently exist to ensure that they
are serving the interest of the partners at both the district and school levels to educate all students
to their highest capacities.

This agreement is a compact that defines how we work together in the best interests of students.
It is part of a process in which the partners work together in a meaningful way and within a time
frame that provides real opportunity to shape results for students. The purpose of this
collaboration is to resolve problems, address common issues and identify opportunities for
improvement.

ARTICLE 1
RECOGNITION CLAUSE

The COMMITTEE recognizes the ASSOCIATION for the purpose of collective bargaining as
the exclusive representative of the two units consisting of all regularly appointed professional
teaching employees of the Cambridge School System, including:

Unit A. Teachers and Athletic Trainers; Nurse Educators, Registered Physical Therapists,
Occupational Therapists, and Part-Time Learning Disability Teachers.

Unit B. Ratio Salary Schedule Personnel

Unless otherwise indicated, the employees in the above units will be referred to as teachers and
references to male teachers will include female teachers and ratio schedule personnel.

This contract will exclude substitute teachers and all other employees of the Cambridge School
Department, except where specifically provided for in other articles of this Contract.



ARTICLE 2
BARGAINING PROCEDURE

A-1. Not later than October 1 of the contract year in which this Agreement expires, the
Committee agrees to enter into negotiations with the Association over a successor
Agreement in accordance with the procedure set forth herein in good faith effort to reach
agreement concerning teachers' wages, hours and other conditions of their employment.
Any agreement so negotiated will apply to all teachers, and will be reduced to writing and
signed by the Committee and the Association.

A-2.  During negotiations, the Committee and the Association will present relevant data,
exchange points of view, and make proposals and counter proposals. The Committee
will make available to the Association for inspection all pertinent public records of the
school system. Either party may, if it so desires, utilize the services of an outside
consultant and may call upon professional and lay representatives to assist in the
negotiations.

A-3. If the negotiations described in this Section A have reached an impasse, the procedure
described in Chapter 150E of the General Laws will be followed.

B. The Association and the Committee agree that each has a right to bargain for any
provision that it wished in the preparation of this contract. Each expressly waives the
right to reopen the contract for any changes unless mutually agreed upon by the
Association and the Committee.

C. TERM OF CONTRACT: This agreement shall be effective as of September 1, 2016 and
remain in effect until August 31, 2017. It is agreed that upon receipt prior to October 1,
2015, of written notice from the Association of its desire to amend this contract,
negotiations for a new contract will begin in October 2016, and that the sections thereof
will concern the period September 1, 2017, onward. Otherwise, the Contract will remain
in full force and effect from year to year.

ARTICLE 3
GRIEVANCE PROCEDURE

The purpose of the procedures set forth hereinafter is to produce prompt and equitable
solutions to those complaints, which, from time to time, may arise involving the wages, hours, or
the conditions of employment of the members. The Committee and the Association desire that
such procedure shall always be as informal and confidential as may be appropriate for the
complaint involved at the procedural level involved. Nothing herein shall prohibit teachers
and/or the Association from attempting to resolve grievances informally with appropriate
members of the Administration prior to initiating the formal procedures set forth below. The
parties are encouraged at any time before or during the grievance process to resolve problems
through informal mediation or other settlement techniques as may be appropriate.



A. DEFINITION: A grievance shall mean a complaint by a member that there has been a
violation, misinterpretation or inequitable application of any of the provisions of this
contract. As used in this Article the term "member" shall also mean a group of members
having the same grievance.

B. RIGHT OF THE ASSOCIATION: The Committee acknowledges the right of the
Association to participate in the processing of any grievance at any level.

C. ADJUSTMENT OF GRIEVANCES: Grievances shall be presented and adjusted in the
following manner:

Level One

All grievances which involve a question within the scope of responsibility of the
grievant's appropriate supervisor will be filed and thoroughly discussed at this level. The
grievance shall be filed in writing by the grievant and a representative of the Association with the
appropriate supervisor. The supervisor shall submit his written answer to the member and the
Association within fifteen (15) business days of the filing of the grievance.

Level Two
Administrators shall proceed directly to Level Two.

If the grievance shall not be disposed of hereunder to the member's satisfaction and the
member and the Association shall have determined to proceed further, the member and a
representative of the Association shall present a written statement of the grievance to the
Superintendent within twenty-five (25) business days of receipt of the supervisor's answer. The
Superintendent shall meet with the member and a representative of the Association in an effort to
settle the grievance, provided that the Superintendent may designate another to act in his place
and provided further, that if the Superintendent so designates another and his disposition is not
satisfactory to the member, the member and a representative of the Association shall have the
right to meet with the Superintendent. In any event, the written answer of the Superintendent to
the grievant and the Association is due no later than twenty-five (25) business days after the
filing of the grievance at this level. Provided the parties agree, Level One and/or Level Two of
the Grievance procedure may be bypassed and the grievance brought directly to Level Three.

Level Three

If the grievance shall not have been disposed of under Level Two to the member's
satisfaction and the employee and the Association shall have determined to proceed further, a
written statement of the grievance shall be presented within ten (10) business days of receipt of
the Superintendent's answer by the Association to the Committee. The written decision of the
School Committee shall be due within twenty-five (25) business days of the filing of the
grievance at the School Committee Level.



PROVISIONS APPLICABLE TO GRIEVANCES AT
LEVEL ONE, LEVEL TWO AND LEVEL THREE.

The School Committee will comply with law with respect to its obligation to furnish
information relevant to grievance processing. Each written statement of a grievance shall
include: (1) a concise statement of the facts constituting the grievance; (2) a reference to the
applicable provisions of this Contract; (3) the date upon which the act or omission giving rise to
the grievance occurred, and, if applicable, the latter date upon which the member should not be
held to have learned of the same and a concise statement of the reasons why the member should
not be held to have learned of the same earlier; and (4) the dates of all prior written
presentations, if any. Each statement under Level Two or Three shall be signed on behalf of the
Association by its President, or Vice-President, or the Chairman, or Vice-Chairman of the
Grievance Committee.

In those cases in which the event, or omission giving rise to the grievances should have
become known to the member upon the occurrence of the event or omission, the statement shall
be presented not later than the first to occur: the twentieth (20th) school day; or, fortieth (40th)
calendar day next following the date of event or omission. In those cases in which the member
affected could not reasonably be expected to have knowledge of the event or omission until some
time after its occurrence, the time for presenting the statement shall be measured from the first
date upon which the member should have known of the event or omission and the burden of
establishing a later date than the date of occurrence shall be upon the member. Any grievance
pending at the conclusion of the Contract will remain operative in the subsequent Contract period
unless settled in negotiations.

Failure by the person to whom presented to make a determination with respect to a
grievance by the time limit indicated shall be deemed a denial of the grievance.

Failure to present a proper written statement within the applicable time limit shall be
deemed a waiver of the grievance. Time limits may be extended by mutual agreement in writing.

Times for meetings to discuss grievances shall be scheduled outside of school hours
unless in the judgment of the Superintendent, in the case of a Level Two proceeding, or of the
Committee, in the case of a Level Three proceeding, a meeting during school hours is desirable
to facilitate the production of appropriate information. Attendance by members and by
Association representatives at grievance meetings held during school hours shall constitute
authorized absence without loss of pay. Members of the Grievance Committee of the
Association may also be absent during school hours without loss of pay in those instances in
which it is reasonably necessary for the investigation or processing of an alleged grievance and
for such periods as investigation or processing during school hours may reasonably require. The
Association agrees that absences during school hours shall be avoided whenever they would
interfere with the conduct of the education program and that the right to take such absence shall
not be abused. The Association shall have the right to use in its presentation at any level of this
grievance procedure any representative or representatives of its own choosing.



RECORDS

While both parties may maintain files of grievances and the disposition thereof, the
Committee shall not make any entry or file any paper in the personnel file of any employee
involved in a grievance except as may be required to implement the disposition thereof.
REPRISALS

No reprisal of any kind shall be taken by any party hereto against any person who
participates in any way in grievance proceedings by reason of such participation.

PRECEDENT
A written record shall be made of the disposition of any grievance at Level Two or Level
Three. If such disposition becomes final by acceptance by the Association, such disposition shall

apply to all future complaints based on the same or similar facts.

ARBITRATION

If a grievance involving the interpretation or application of any provision of this
Agreement shall not have been disposed of under Level Three of the grievance procedure to the
satisfaction of the member and the Association, the Association may, not later than twenty-five
(25) business days next following receipt of response to the grievance under Level Three, initiate
arbitration of the grievance under the rules then obtaining of the American Arbitration
Association. This initiation may also be made by submission under such rules. The arbitration
shall proceed under such rules except that the parties may, if they can, mutually designate the
Avrbitrator.

The Arbitrator shall be without power to modify, alter, add to, or subtract from the
provisions of this Contract. The arbitrator's award, if within his jurisdiction, shall be final and
binding on both parties.

The fees of the American Arbitration Association and of the arbitrator and the expenses
of the arbitrator and the conduct of the hearing shall be shared equally by the parties but each
party shall bear its own expenses for the presentation of its case.

Avrbitration pursuant to this Article shall be the exclusive remedy available to members
and the Association in the event that a grievance is not disposed of under the Grievance
Procedure.

D. ADVISORY ARBITRATION AND ALTERNATIVE DISPUTE RESOLUTION
PROCEDURES

The purpose of this provision is to provide the Association and the Committee with feedback and
advice from an advisory arbitrator regarding a specific grievance(s). While such feedback and
advice is strictly advisory in nature, it is the hope of the parties that said advisory arbitrator shall



make suggestions for resolution or disposition, which will assist the parties in improving contract
enforcement and labor relations in general. To this end, the parties agree as follows:

1.

Advisory arbitration may be proposed by either party at any stage of the
Grievance Procedure following the presentation of the grievance at Level Two.
Advisory arbitration shall only take place by mutual agreement between the
Association and the Committee.

The entire advisory arbitration procedure is non-binding except as specifically
agreed to by the parties in writing. The feedback from the advisory arbitrator
shall in no circumstance, except by mutual agreement of the parties, be referred to
in any subsequent formal arbitration with respect to any grievance.

No advisory arbitrator shall sit as the formal arbitrator in a case in which (s)he
was an advisory arbitrator.

Cases shall be presented without witnesses, briefs or transcripts. The parties shall
provide brief oral presentation of their respective claims and defenses using
documentary evidence and/or stipulations as may be appropriate. The particular
details of the process will be agreed upon in each instance by the parties and the
advisory arbitrator.

The advisory arbitrator shall provide feedback, advice and suggestions for
resolution or disposition to the Association and the Committee immediately
following the presentations of the parties unless the parties mutually agree to the
contrary.

All costs of advisory arbitration shall be shared equally by the parties, but each
party shall bear its own expenses for the presentation of its cases.

The parties may agree upon other dispute resolution methods in addition to the

foregoing in an effort to resolve grievances.

ARTICLE 4
SALARIES

A. The salaries of all persons covered by this Agreement are set forth in the salary schedules
attached hereto in the Appendices.

B. Sick Leave Buy Back

In recognition of dedicated service to the children of Cambridge, any teacher covered by
this agreement who is eligible to retire may obtain an increase in compensation in the
final year of teaching by following the established procedure.



B-1.

In order to allow for budgeting, eligible teachers must notify the Superintendent
in writing by February 15" of the school year at the end of which they intend to
retire under the provisions of the Massachusetts Teachers’ Retirement Act.
Exceptions to the above rule will be made only when an emergency clearly exists.
Teachers who wish to retire on a date other than the last day of the school year
must notify the Superintendent by February 15" of the school year prior to the
expected date of their retirement.

If such notice is submitted in writing by February 15, then, upon retirement, the
teacher shall be paid the amount specified below for their accumulated unused
sick leave as of the date of retirement.

In the event that a teacher retires other than during the period between the last day
of the school year and the first day of the following school year, or at the end of
the semester for a teacher assigned to a high school program or on December 31°
for a teacher assigned to an elementary school or upper school, then there will be
a twenty percent (20%) deduction from the amount that the teacher is entitled to
as his/her sick leave buyback.

Effective 9/1/02

B-3.

B-4.

1-50 Days $46.00 51-99 Days $58.00 100+ Days $90.00

For all members of Units A&B, the maximum number of accumulated sick days
for which sick leave buyback will be permitted is 400 (four hundred) except that
all members in Units A&B hired before September 1, 2013who have accumulated
a total of 350 sick days or more as of September 1, 2013 shall be exempted from
the application of this cap for sick leave buyback purposes.

In the event a teacher dies while employed by the School Department, his/her
estate will be paid a sum equal to the number of his/her accumulated sick leave
days times the daily rate set forth in Section B-2 above.

403B Plan — Transfer Of Sick Leave Buyback

The Committee agrees to implement the use of a 403B plan in accordance with Internal
Revenue Service regulations to allow members of Units A&B to make a one-time
transfer of sick leave buyback monies at the time of retirement to a 403B plan to reduce
tax liability in accordance with Internal Revenue Service Regulations.

Increments

To be eligible to advance to the next annual salary step, teachers must complete 110 days
of paid employment in the previous school year as a regularly appointed teacher in the
Cambridge Public School Department. The 110-day rule does not apply to a person on
sabbatical leave.



E. Direct Deposit of Paychecks

Effective June 30, 2017, all unit members will be required to have direct deposit.
Additionally, effective June 30, 2017, all unit members will receive direct deposit
paycheck notifications only via their school district email account. Any unit member who
does not have direct deposit as of June 30, 2017 will be exempt from this requirement.

ARTICLE S
TEACHING HOURS AND TEACHING LOAD

A. TIME SCHEDULE FOR STUDENTS:

Except for students covered by activities conducted during flex-time (see Section L
below), the following shall be the time schedule for students;

Elementary School/Upper School 8:25a.m. - 2:25 p.m.
Cambridge Rindge and Latin School 8:05a.m. - 2:30 p.m.

The above starting and closing times may be moved forward or backward up to one-half
hour, with every reasonable effort to reduce said span of time, for particular schools for the
purpose of maximizing the efficiency of school bus utilization. The Association will be
consulted prior to making any such time schedule changes.

B. TIME SCHEDULE FOR TEACHERS:

B-1. The Committee and the Association agree that the teacher as a professional will
devote whatever time is required to maintain a high quality of education in the
Cambridge Public Schools.

B-2.  All elementary and upper school campus teachers will begin their workday fifteen
minutes prior to the starting time established for students and will end ten minutes
after the time established for the dismissal of pupils. In order to maximize the
efficiency and effectiveness of the delivery of professional development and other
district-wide activities, on days when educators are to report to a full day of
district-wide professional development or other district-wide activities, the school
district may designate a single time between 7:40 a.m. and 8:40 a.m. for all unit
members to report to work. The school district shall provide at least one month
notice of any such change.

B-3.  There will be a pool of thirty-five (35) hours per year for school curricular/staff
development, scheduled tutoring services or parent/guardian conference services.
This time will not be required during the following weeks: opening week,
Thanksgiving week, the five school days prior to the beginning of the December
vacation week, and the five school days prior to the last day of school. This pool
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of thirty-five (35) hours will be scheduled by each principal/dean, subject to the
following rules:

1.

Each principal/head of upper school/dean will schedule the use of such
time after consulting with the Faculty Advisory Committee in their school
building or small school at CRLS.

Principals/heads of upper schools/deans will make reasonable efforts to
give one (1) month advance notice of any scheduled meeting/event.

Principals/heads of upper schools/deans will accommodate staff who are
already enrolled in outside courses or seminars.

Principals/heads of upper schools/deans will not schedule more than three
(3) hours of such time in a week, and no session will be more than two (2)
hours in length.

Principals/heads of upper schools/deans will not schedule more than
twelve (12) hours of such time in any given month.

The hours will be contiguous with the school day.
The scheduling of such time will be exclusive of early release days (i.e. up

to two (2) such hours may be scheduled following the end of teacher
working hours on early release days)

The length of the workweek for part-time learning disability teachers (former L.
D. tutors) shall be twenty hours per week.

A.

Principals/heads of upper schools/deans can require members of the
bargaining unit who are affected by mergers, consolidations or major
program initiatives to be effective during the life of the contract to
participate in up to thirty (30) hours of mandatory staff development
and/or training, paid at the workshop participant rate, during the course of
the school year during which the contract is in effect.

Principals/heads of upper schools/deans can require all other members of
the bargaining unit to participate in up to 15 hours of mandatory staff
development and/or training, paid at the workshop participant rate, during
the course of the school year.

The training described above in sections A and B of Article 5B-5 will be
scheduled at any time during the period from the week before the start of
the school year to within five business days of the last day of the school
year and no later than June 30", subject to the following rules:
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1. Each principal/head of upper schools/dean will schedule the use of such
time after consulting with the Faculty Advisory Committee in their
school building or small school at CRLS.

2. Principals/heads of upper schools/deans will make reasonable efforts to
give one (1) month advance notice to all staff of any scheduled
sessions.

3. Principals/heads of upper schools/deans will accommodate staff who
are already enrolled in outside courses or seminars.

4. Such sessions will not be held on weekends.

5. When such sessions are scheduled on school days, principals/heads of
heads of upper schools/deans will not schedule more than three (3)
hours of such time in a week, and no session will exceed two (2) hours
in length.

6. When such sessions are scheduled on school days, principals/heads of
upper schools/deans will not schedule more than twelve (12) hours
of such sessions in any given month.

7. When such sessions are scheduled on school days, the hours of such
sessions will be contiguous with the school day.

8. The total number of hours that may be scheduled pursuant to Article
5B-3 and Article 5B-5 in any week when school is in session is five
(5) hours.

9. The maximum number of hours that can be required of a member of the
bargaining unit pursuant to Article 5 B-5A and Article 5 B-5B during
the course of any school year is thirty (30) hours.

Members of the bargaining unit participating in mandatory staff development
and/or training will be given the opportunity to evaluate the effectiveness of such
sessions.

Any staff development and/or training that is scheduled in addition to the time set
forth above in Article 5B-3 and Article 5B-5(A) and (B) will be voluntary.

Principals/heads of upper schools/deans will make reasonable efforts to provide a
tentative schedule of staff development and/or training contemplated for the
upcoming school year by the end of the first week that school is in session. The
parties acknowledge, recognize and agree that such schedule is subject to change
and the provision of such tentative schedule does not alter the notice requirements
set forth in Article 5, Section B, B-3(2) and Article 5, Section B, B-5(C)(2).
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C.

WORK YEAR FOR TEACHERS:

C-1.

C-2.

C-3.

The work year for personnel in Unit A shall be 183 days. The first school day for
students shall be the Tuesday following Labor Day in September. All Unit A
members shall report to work on the Tuesday, Wednesday and Thursday of the
week preceding Labor Day. One of these days shall be for classroom preparation
and the other two (2) days shall be for Unit A members to participate in
professional development and other activities as determined by the school and/or
school district. The Friday of the week preceding Labor Day shall not be a
workday for teachers. In addition thereto, the school calendar shall include not
more than five (5) days for inclement weather. In order to maximize the efficiency
and effectiveness of the delivery of professional development and other district-
wide activities, on days when educators are to report to a full day of district-wide
professional development or other district-wide activities, the school district may
designate a single time between 7:40 a.m. and 8:40 a.m. for all unit members to
report to work. The school district shall provide at least one month notice of any
such change.

THE WORK YEAR FOR PERSONNEL IN UNIT B WILL BE AS FOLLOWS:

a. The work year for administrators on ten-month contract will be the teacher
work year plus whatever extra time is necessary to discharge the duties of
their positions. In any event elementary assistant principals working on a
ten month contract shall return to work the week before teachers return to
school, and shall be available for consultation on the telephone, and
subject to call in if specific need arises, one week after school closes in
June.

b. All personnel on an eleven-month contract (206 days) will continue on an
eleven-month contract and Directors, Assistant Principals (secondary 9-12),
Deans of Curriculum and Program (secondary 9-12), administrative
assistants, Deans of Students (secondary 9-12), Assistant Directors and
Coordinators appointed to these positions after September 1, 1973, shall
serve on an eleven month contract.

C. Personnel presently on ten-month contract will continue on ten-month
contract. Personnel in Unit B will be required to meet the minimum time
schedule adopted for teachers in Unit A, and, in addition thereto, will
remain a sufficient length of time to discharge the duties of their positions.

d. The work year for elementary and upper school assistant principals will
consist of the minimum time scheduled for teachers in Unit A work year
plus five (5) additional days the week before teachers return to work for
the start of the school year.

All teachers will be required to attend two Parent/Guardian-Teacher-Pupil
conferences of two hours duration without additional compensation. In addition,
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Principals/Heads of Upper Schools, after consulting with their Faculty Advisory
Committee, may schedule no more than two (2) additional parent/guardian
conferences, open houses or curriculum nights of two hours each in duration that
teachers are required to attend. Further all teachers will be required to schedule
five additional hours of Parent/Guardian-Teacher-Pupil conference time. Such
conferences may be scheduled at times and locations suggested by teachers after
conferring with the Parent/Guardian, with the prior approval of the Principal/Head
of Upper School. Such approval will not be unreasonably withheld. After
providing ample opportunity for staff input, the Principal/Head of Upper School
may schedule one of said five hours by allocating additional time to no more than
two of the scheduled Parent/Guardian-Teacher-Pupil conferences. At no time will
the allocation of additional time exceed one hour total.

The intent of this section is to maximize the opportunities for teachers to have
conferences with all parents/guardians during the school year.

C-4. Early Release Days

a. Elementary students will be released at or around lunchtime six (6) times
during the school year. One such day shall be used for elementary
graduation exercises. No more than two (2) such days shall be used for
system-wide professional activities, at the discretion of the
Superintendent, and such days shall not be scheduled during the winter
months. The remaining days shall be used for school-based professional
activities. Teachers will spend such school-based days on staff
development, parent/guardian conferences, tutoring of students, or other
educationally related tasks, as designated by the Principal/Head of Upper
School. Teachers will be dismissed at the time appropriate for the school
pursuant to Section B-2.

b. Preparation periods will not be granted during release time.

D-1. Subject to the requirements of the Civil Service Regulations and the availability of
personnel, teachers will have a duty-free lunch period of the following lengths:

a. Elementary school - Grades K through 5 - thirty (30) minutes.
b. Upper school — Grades 6 through 8 — thirty (30) minutes.
C. Senior high school - thirty (30) minutes.

d. Teachers will be allowed to leave the building during their duty-free lunch
period.

14



D-2.

E-1.

PREPARATION TIME:

Personnel in Unit A will, in addition to their lunch periods, have a preparation period
during which they will not be assigned to other duties as follows:

a.

Elementary/Upper School Campus
Elementary and upper school campus teachers shall have no less than forty (40)
continuous minutes of daily, duty free preparation time.

The School Committee will indemnify a teacher in an elementary school, a
teacher in an upper school campus or a high school teacher who loses preparation
periods on the following basis: While a teacher shall not be required to use the
prep time to prepare the person providing coverage, the teacher should consult
with that person as his or her normal planning may require. The School
Committee will indemnify a teacher in an elementary/upper school or a high
school teacher not more than;

Effective Date Per Hour, Pro Rata

September 1, 2016-August 31, 2017 $31.65

Payment will be made in December and June/July provided, however, that the
teacher and the principal/head of upper school certify the number of lost
preparation periods by the end of December and June for payment at the
appropriate times and provided that a current record of same is available at all
times in the office of the principal.

Secondary school teachers shall be required to be present for six (6) hours and twenty
five (25) minutes per day. Student instructional time shall be no less than 330 minutes
per day. Teachers will have one prep period per day the equivalent of one teaching
period, but no less than forty (40) minutes. All other time the teachers are required to be
in the building is assigned professional time. Assigned professional time is defined as
teachers working with teachers and/or administrators, on issues of curriculum,
professional development and other professional activities related to instruction subject to
the approval of appropriate administrators. It does not include student supervisory
activities.

Secondary school teachers shall teach 75% of the instructional day for students. It is
intended under the block schedule that secondary school teachers shall not have more
than two (2) preparations per semester or four (4) preparations per year although it is
recognized that there may be unusual instances in which scheduling demands require that
some teachers have three (3) preparations in a semester. In such event, teachers assigned
three (3) preparations shall have three (3) full instructional blocks of duty free
preparation a week and two (2) forty minute continuous duty free preparation periods a
week. All other secondary school teachers shall have two (2) full instructional blocks of
duty free preparation and three (3) forty (40) minute continuous duty free preparation
periods. In no event shall a secondary school teacher be assigned more than five (5)
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E-2.

preparations in a year. Secondary school teachers will, when necessary, communicate or
meet with parents/guardians of students during any duty free preparation period. All
other time the secondary school teachers are required to be in the building is assigned
professional time as defined above.

Secondary school teachers will not be required to teach more than two (2) subjects nor
more than three (3) teaching preparations within said subjects at any one time. Only in
unusual circumstances, because of the diversity of the programs offered, will exceptions
to the above be allowed. In such a case, the average class load shall not exceed fourteen
(14) students.

Exceptions to the provisions of Section D and E up to five days may be made if the
Superintendent or his designee determines that such exception is necessary for the best
interest of the student. However, exceptions which exceed five (5) days will be by
mutual agreement between the Association and the Superintendent. The Association will
be notified of such exceptions.

Teacher participation in extra-curricular activities will be strictly voluntary.

The Committee agrees to provide adequate personnel for the maintenance, upkeep, and
other duties in each building.

Any change of duty, hours or responsibility of any administrator would not be made
without good reason.

Subject to the approval of the Superintendent or his designee, a teacher may volunteer for
non-teaching supervisory or school operations duties or projects beyond the scope of
those normally performed. Said duties or projects shall be compensated at the following
rate per hour, pro rata.

Effective Date Rate per Hour
September 1, 2016 - August 31, 2017 $22.06

FLEX TIME FOR GUIDANCE COUNSELORS

1. Guidance counselors can elect to work two (2) evenings a month in order to meet
with families or for other educational purposes. Guidance counselors who
provide this service will be able to reconfigure time commensurate with the
volunteered flex time. Such arrangements for flextime scheduling must receive a
proper approval from the Superintendent or his/her designee.

2. Guidance counselors may be required to work up to three (3) days after the end of
the school year and three (3) days before the beginning of the school year to assist
in scheduling and other guidance activities. The principal shall first meet with the
guidance counselors as a department before May 15 to discuss the scheduling of
such dates. In exchange for performing this work either before or after the end of
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the school year, guidance counselors shall be given a corresponding number of
compensatory days off during the school year arranged through the principal of
the school and/or his/her designee. Requests shall be made at least twenty-four
(24) hours in advance and approval of such days shall not be unreasonably
withheld. There shall be no restriction on when guidance counselors may use
these days (i.e., they can be used before or after a long weekend/vacation week).

L. FLEXIBLE HOURS WORK SCHEDULE

It is recognized by the parties that it may be advantageous both to individual teachers and
to the educational program of the Cambridge Public Schools to allow for flexible work
scheduling. In consideration thereof, the Association and the Committee agree as follows:

1.

No members of the bargaining unit will lose a job or be reduced in time as a result
of this flex time provision during the implementation or continuation pursuant to
paragraph nine of this provision.

An Advisory Flex Time Program Oversight Committee ("Oversight Committee")
shall be created. The Oversight Committee shall consist of two (2)
representatives of the Association and two (2) representatives of the Committee.
The Superintendent and the CEA President will jointly agree on the composition
of the Committee. The Oversight Committee shall act in an advisory capacity to
the Superintendent.

A Flex Program Proposal ("Proposal™) must fall within a "Flex Time" window of
7:00 a.m. to 6:00 p.m. during the contractual work year. A flexible work hours
schedule proposal (including providing for compliance with Article 5, B-3) may
be submitted to the Superintendent by teachers and/or school or program
administrators. Individual teachers and/or administrators shall be required to
demonstrate the educational benefit to students.

Proposals shall be submitted and the Superintendent, in his discretion, may
approve such proposals for a flexible work schedule at anytime during the school
year. Once approved, a flexible work schedule shall not be modified prior to the
expiration of the approved proposal. Flexible work schedules shall be reviewed
yearly by the Oversight Committee.

A flexible hours schedule shall be the equivalent of the total work time
requirement which the individual teacher is required to work under the collective
bargaining agreement. No teacher shall be required to work non-contiguous
hours, nor shall a teacher be required to work in excess of the total hours set forth
in this contract.

Individual teachers who elect to participate in a flextime opportunity shall do so
on a strictly voluntary basis. Flextime opportunities shall be made available to
teachers on a voluntary basis through an in-house posting. In filling flextime
postings, consideration shall be given to a teacher’s certification, area of
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10.

11.

competence, major and/or minor field of study, quality of teaching performance,
attendance record and length of service in the Cambridge School System. All
qualifications being equal, as determined solely at the discretion of the
Superintendent, the teacher with the longest service in the Cambridge School
System shall be given first choice for flextime opportunities.

Non-professional status teachers shall be eligible to participate in the flextime
program, if they receive prior approval of the Superintendent and the President of
the CEA.

If volunteers are not available or selected, then flextime opportunities shall be
posted for new teacher hiring. Any new hire positions created under this
provision shall be allowed to continue after the expiration of this provision, even
if the parties choose not to renew the terms of this flextime program.

It is understood that a flexible hours work schedule is an arrangement between the
individual teacher and the Superintendent. As such, in the event said teacher
severs his/her employment during the period of the flex schedule, no member of
the bargaining unit shall be assigned to said flex schedule involuntarily.

The Oversight Committee shall report on the flextime program to the joint
bargaining teams of the parties during the term of the contract.

The fact of an individual's participation or non-participation in the flex program
shall not adversely affect his/her evaluation or result in discipline, reassignment or
transfer.

ARTICLE 6
CLASS SIZE

It is agreed that as soon as practical, considering availability of qualified personnel and
suitable classroom space, the maximum number of pupils per teacher will be as follows:

Elementary/Upper Schools

Kindergarten 20

Grades 1 through5 25

Grades 6 through 8 25
Senior High School

Science Laboratory 20

Shop/Career and Technical Education Lab 20

Academic subjects 30

Self-contained and/or substantially separate classes at no time shall exceed the
number set by state law.
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4. To the extent possible, remedial reading classes will not exceed the maximum
recommended by the Department of Education.

5. Where educationally feasible, larger classes will be assigned larger classrooms.

6. Case load for adjustment counselors shall at no time exceed the number set by
law.

7. Within the first two weeks of each semester, guidance counselors and deans may

ask teachers to authorize overrides to permit up to five (5) additional students per
class. Such authorization will be completely voluntary.

ARTICLE 7
SPECIALISTS AND SPECIAL PROGRAMS

A. The Committee and the Association recognize the fact that an adequate number of
competent specialists is essential to the operation of an effective educational program.

B. Special programs are deemed an important aspect of the educational program of students
and special program classes (i.e., art, music, science, etc.) will not be canceled for the day
so that specialists should act as substitute teachers in regular classes except in cases of
emergency.

C. The Committee recognizes that it must provide sufficient personnel to deliver services to
meet the goals and objectives mandated by a student’s individualized education program
(IEP) in accordance with the timelines established by federal and state law. Therefore, it
is the responsibility of the Office of Student Services (OSS) to insure that caseloads for
OSS specialists fulfilling a student’s IEP are equitable throughout the district. Caseloads
are not grievable. In accordance with Article 10, Section A, administrators are
responsible for notifying an individual specialist about his or her caseload. Further, the
administrator will provide the specialist the opportunity to discuss the caseload. After the
above-mentioned discussion, if disagreement continues, the specialist may request that
the Association President meet with the Assistant Superintendent of the Office of Student
Services or his/her designee to discuss the caseload. The Association may refer any
policy matter relating to specialist caseloads to the School Committee Subcommittee on
Special Education. The School Committee’s Subcommittee on Special Education will
review policy matters relating to specialist caseloads with the Association.

ARTICLE 8
NON-TEACHING DUTIES

The Committee and the Association acknowledge that a teacher's primary responsibility
IS to teach and that his energies should, to the extent possible, be utilized to this end. Therefore,
they agree as follows:

A. Teachers will not be required to perform the following duties:
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1. Non-professional assignments, including, but not limited to vacuuming carpets,
milk distribution, cafeteria supervision, sidewalks, and buses from home to
school, and school to home, except in cases of emergency as determined by the
administrator of the building.

2. Health services such as weighing and measuring pupils.

3. Collecting money from students for non-educational purposes. Although teachers
may be required to collect and transmit money to be used for educational
purposes, they will not be required to tabulate or account for such money.

4, Duplicating instructional and other materials, and other similar clerical functions.

Teachers will not be required to drive pupils to activities which take place away from the
school.

Teachers will perform corridor duty as stipulated by the Principal/Head of Upper School
of the building.

ARTICLE 9
TEACHER EMPLOYMENT

Full credit on the salary schedule, not to exceed six (6) years will be given for previous
outside teaching experience upon initial employment. In the case of exceptional needs,
this requirement may be waived.

Teachers with previous teaching experience in the Cambridge School System will, upon
returning to the system, receive full credit on the salary schedule for all outside teaching
experience. Teachers who have not been engaged in teaching on a full time basis will,
upon returning to the system, be restored to that step on the salary schedule on which
they would have been placed in September if they had remained in the Cambridge School
System.

Previously accumulated unused sick days will be restored to all returning regularly
appointed teachers.

Teachers who have obtained National Board Teacher Certification, any physical
therapist who holds Board Certification as a Clinical Specialist in Pediatrics
(PCS) issued by the American Board of Physical Therapy Specialties (ABPTS)
and American Physical Therapy Association (APTA), any occupational therapist
who holds Board Certification in Pediatrics (OT) or Specialty Certification in
School System (OT) issued by the American Occupational Therapy Association
(AOTA) and any speech language therapist who holds a certificate of clinical
competence (CCC-SLP) issued by the American Speech Language Hearing
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Association (ASHA) will be granted a one-time fifteen (15) credits on the
teacher’s salary schedule as follows:

Bachelors will be placed as Master

Master degree will be placed at Master plus 15
Master plus 15 will be placed at Master plus 30
Master plus 30 will be placed at Master plus 45
Master plus 45 will be placed at Master plus 60

Teachers who have either a Master plus 60 credits or a Doctorate who have
obtained National Board Teacher Certification, any physical therapist who holds
Board Certification as a Clinical Specialist in Pediatrics (PCS) issued by the
American Board of Physical Therapy Specialties (ABPTS) and American
Physical Therapy Association (APTA), any occupational therapist who holds
Board Certification in Pediatrics (OT) or Specialty Certification in School System
(OT) issued by the American Occupational Therapy Association (AOTA) and any
speech language therapist who holds a certificate of clinical competence (CCC-
SLP) issued by the American Speech Language Hearing Association (ASHA)
will be granted an annual stipend of $1,000 (one thousand dollars).

ARTICLE 10
TEACHER ASSIGNMENT

Teachers will be notified in writing of their programs for the coming year, including the
schools to which they will be assigned, the grades and/or subjects that they will teach,
and any special or unusual classes that they will have. Said notification where possible
will be made before the close of school in June.

In order to assure that pupils are taught by teachers working within their areas of
competence, teachers will not be assigned, except temporarily and for good cause,
outside the scope of their teaching certificates and/or the major or minor fields of study.

To the extent possible, changes in grade assignment in the elementary/upper schools and
in subject assignment in the secondary schools will be voluntary.

In arranging schedules for teachers who are assigned to more than one school, an effort

will be made to limit the amount of inter-school travel. Such teachers will be notified of

any changes in their schedules as soon as practicable. Teachers who are assigned to more

than one school in any one school day will receive the following rate per mile for all

inter-school driving done by them or reimbursement for the cost of public transportation.
Effective Date Rate Per Mile

September 1, 2016 - August 31, 2017 40

21



E. Teacher assignments will conform to applicable equal employment opportunity law with
respect to race, creed, color, religion, national origin, sex, marital status, sexual
orientation, disability, gender, gender identity, genetic information or age.

ARTICLE 11
TRANSFERS
DEFINITIONS:

TRANSFER: A transfer shall be defined as a voluntary or involuntary movement of a
teacher from one school to another (except for reassignments as defined below).

REASSIGNMENT: Reassignment is defined as placement of school-based teachers in
different grades within an elementary school, within an upper school campus, different
subjects or houses at the high school, and placement of teachers in specialist positions
(i.e. Office of Student Services, Bilingual, Art, Music, Physical Education, Science and
Modern Language).

Although the Committee and the Association recognize that some transfer of teachers

from one school to another is unavoidable, they also recognize that frequent transfer of teachers
is disruptive of the educational process and interferes with optimum teacher performance.
Therefore, they agree as follows:

A.

B-1.

B-3

When a reduction in the number of teachers in a school is necessary, volunteers will be
transferred first.

When involuntary transfers are necessary, a teacher's certification, area of competence,
major and/or minor field of study, quality of teaching performance, and length of service
in the Cambridge School System will be considered in determining which teacher is to be
transferred.

An involuntary transfer will be made only after a meeting between the teacher involved
and the Superintendent (or his designee) at which time the teacher involved will be
notified of the reasons for the transfer. In the event that a teacher objects to the transfer
at this meeting, upon the request of the teacher, the Association will be notified and the
Superintendent (or his designee) will meet with the Association’s representative to
discuss the transfer.

In all cases of involuntary transfer, when the teacher has been notified of such transfer, he
will be given an opportunity at that time to examine a list of all vacancies and to select a
position for which he believes himself qualified. Said selection will not be denied by the
Superintendent without, in his judgment, good reason. Positions being filled by
substitute teachers will be included on the list of vacancies to be shown to the transferring
teacher as being available the following September.

Once a teacher is notified of his or her involuntary transfer, he or she will be permitted
through August 15 of that year to be interviewed for any vacancy posted by that date in
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accordance with Article 12, Section I1l. Teachers shall be entitled to be interviewed
during the ten day period from the date the notice is posted, although a teacher may also
participate in any subsequent interviews if he or she applies for the position and is not
initially selected as a result of the "ten day posting interview.” Only involuntary
transferees may be interviewed during this ten day period.

Involuntarily transferred teachers, who elect to be interviewed during the ten day posting
period noted above, shall be interviewed by a team which shall consist, at a maximum, of
a principal/head of upper school, an assistant principal, a director or coordinator, a
teacher, a parent liaison, or a parent member of the school improvement council. The
Superintendent has discretion on the composition of a specific interview team, consistent
with the above.

If recommended by the principal/head of upper school and approved by the
Superintendent, teachers shall be transferred to that position, provided, however, that the
teacher also may exercise his or her right to such "ten day posting interviews" for any
other position posted as of August 15 of that year.

Teachers desiring a transfer will submit a written request to the Superintendent and will
be given a list of all available vacancies within two weeks of said request. Upon
selection of the available vacancy desired, the teacher will submit a letter stating the
reason thereof. Such request must be submitted prior to February 15 of each school year
to be considered for the next school year. Requests must be renewed each year. All
requests will be acknowledged in writing. The Association will be notified of all newly
created positions.

In the case of all voluntary or involuntary transfers, the Superintendent shall determine
whether an interview of a potential transferee by the building administrator, directors
and/or department heads, or in accordance with Section B(3) hereof, is necessary. The
interview process used to assess the suitability of a teacher for a transfer to any school
shall be regarded as advisory to the Superintendent only.

Supervisors are responsible for notifying an individual who is to be reassigned and
providing to an individual the opportunity to discuss the reassignment. After said
discussion the teacher may request that the Association meet with the Superintendent or
his/her designee to discuss the reassignment.

Involuntarily transferred teachers who interview and are not recommended for another
position may, at the discretion of the Superintendent, and after consultation with the
President of the Cambridge Education Association, be offered an exit incentive.
Teachers who apply for and are granted this option will be granted either a half-year of
leave at full pay or a full-year of leave at half pay. A decision to accept this option shall
be irrevocable and must be accompanied by a letter of resignation or retirement to take
effect immediately upon termination of the leave. This exit incentive will not apply to
teachers who have already given notice of intent to retire or to resign.
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ARTICLE 12
VACANCIES AND PROMOTIONS

Section I.

A.

Whenever any vacancy in a professional position above the rank of a classroom teacher
occurs, it will be adequately publicized by the Superintendent as far in advance of the
appointment as possible, by means of: emailing a copy of the job notice to the CEA
President, emailing a copy of the job notice to each school building for posting and by
placing the notice on the Cambridge School Department’s job posting website. No
vacancy will be filled, except on a temporary basis, within ten (10) days from the date the
notice is posted in the schools or the giving of notification to the Association. Positions
will be acting for no more than twelve (12) calendar months before the School
Committee acts to fill the positions on a regular basis from the applicants for the
advertised position. Any time spent by a person filling such a position on a temporary or
acting basis shall not be regarded as evidence of best qualifications by that person for the
posted opening.

All qualified teachers will be given adequate opportunity to make application for such
positions, and the Committee agrees to give due weight to the professional background
and attainments of all applicants, the length of time each has been in the school system,
and other relevant factors. In filling such vacancies, all other qualifications being equal
(such qualifications to include training, experience, teaching ability and the
Superintendent's evaluation and judgment, after taking into account the advice of the
appropriate Principal/Head of Upper School, Director, Department Head and any
advisory groups being utilized), preference will be given to qualified teachers already
employed by the Committee.

Appointments will conform to applicable equal opportunity employment law with respect
to race, creed, color, religion, national origin, sex, marital status, sexual orientation,
disability, gender, gender identity, genetic information or age.

Any Committee appointed to draft the qualifications for a position above that of a
classroom teacher, including Principal's Assistant, will include a teacher designated by
the Cambridge Education Association. All teachers will be eligible for said designation.

Section II.

Each school shall have a Principal's Assistant, except those schools having an Assistant
Principal.

Section 1.

Whenever any vacancy in a Unit A bargaining unit position, which the School Committee
determines to fill on a permanent basis, occurs, it will be adequately publicized by the
Superintendent as far in advance of the appointment as possible, by means of: emailing a copy of
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the job notice to the CEA President, emailing a copy of the job notice to each school building for
posting and by placing the notice on the Cambridge School Department’s job posting website. In
both situations, the qualifications for the position, its duties and the rate of compensation, will be
clearly set forth. No vacancy will be filled, except on a temporary basis, within ten (10) days
from the date the notice is posted in the schools or the giving of notification to the Association,
with the further exception of (a) positions determined by the Superintendent to be educator
shortage areas (e.g., science, math, world languages, special education, bilingual education, etc.),
(b) the availability of an opportunity to further the Cambridge Public Schools staff diversity
goals; and (c) positions which are vacated during the period of July 1 — September 30, which
may be posted for a minimum of five (5) days.

ARTICLE 13
POSITIONS IN SUMMER SCHOOL, EVENING SCHOOL,
ATHLETIC COACHING AND IN FEDERAL PROGRAMS

A The Association will be provided as soon as possible with a list of all openings in
summer school, in evening school, in athletic coaching and in federal programs.
Qualified teachers will submit applications in writing. Each applicant will be notified in
writing of the action taken.

B. Positions in the Cambridge summer and evening schools, coaching positions and
positions under the Federal program will, to the extent possible, all other qualifications
being equal, be filled first by regularly appointed teachers in the Cambridge School
System.

C. In filling positions in summer school, evening school, coaching positions and positions
under Federal programs, consideration will be given to a teacher's certification, area of
competence, major and/or minor field of study, quality of teaching performance,
attendance record, length of service in the Cambridge School System, and previous
experience in the aforementioned Cambridge programs/positions.

ARTICLE 14
TEACHER EVALUATION

A. Teacher evaluation will be based upon the performance standards and procedures agreed
upon by the Committee and the Association and approved by the Massachusetts
Department of Education. Current standards, procedures and evaluation instruments are
set forth in Appendix D of this contract.

B. All monitoring and observation of the work performance of a teacher will be conducted
openly and with full knowledge of the teacher. Teachers will be given a copy of any
evaluation report prepared by their evaluators. In the event of a disagreement concerning
any evaluation, the teacher involved shall have the right to apply to the Superintendent
for another evaluation to be conducted by a person designated by the Superintendent,
provided said designee was not one of the original evaluators. Such approval shall not be
unreasonably withheld. Said evaluation is to be filed in the teacher’s personnel file.
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H-1.

H-2.

All evaluation reports shall include the number of classroom observations by supervisor
and will be verified by the teacher observed.

Any teacher with professional teacher status may be subject to annual evaluation during
any year, with the approval of the Superintendent or his/her designee. The supervisor
will provide the teacher with the reasons in writing for the annual evaluation but such
annual evaluation shall not be prompted solely by a transfer or reassignment.

The parties acknowledge the responsibilities of the Superintendent for ensuring that all
evaluators have training in the principles of supervision and evaluation, and have, or have
available to them, expertise in the subject matter and/or areas to be evaluated pursuant to
M.G.L. c. 71, 838 and 603 C.M.R. 35.00 et seq. The Committee agrees to provide the
Association with a summary of the evaluator’s training in said areas upon request.

Any proposed changes in the evaluation process will be implemented only after
negotiations between the Association and the Committee pursuant to applicable law.

Teachers-In-Charge, Teacher-Leaders and Lead Teachers may evaluate members of the
bargaining unit at the discretion of the Superintendent or her designee. In the event of a
vacancy in any of the above positions that the Superintendent decides to fill, the Teacher-
in-Charge, Teacher-Leader or Lead Teacher shall be recommended to the Superintendent
by Unit A members of the appropriate school, house or program by means of a secret
ballot election conducted by the Association within 20 days of the closing date of the
posting for such vacancy. If the Association makes no recommendation within such 20
days, the Superintendent may proceed to fill the position. Individuals appointed to such
positions may serve for a period of up to three years at the Superintendent’s discretion,
and may be re-elected by the appropriate body and reappointed by the Superintendent
thereafter. It is understood that the election is advisory only, and that the final decision
on such appointments rests with the Superintendent.

The Evaluation Process Working Committee shall be co-chaired by the CPS Executive
Director of Human Resources and the President of the CEA. In addition, the working
committee shall be comprised of three (3) other Units A&B members who shall be
elected by the members of Units A&B or appointed by the CEA President and three
principals or administrators appointed by the Superintendent. The working committee
shall be in place for the duration of this contract through August 31, 2017. The
Evaluation Process Working Committee shall meet on a schedule agreed upon by the co-
chairs. All educators and evaluators will be afforded the opportunity to provide input to
the Evaluation Process Working Committee on various issues including both the
identification of any issues connected with the existing evaluation system and
suggestions for possible improvements to the evaluation system.

The Evaluation Process Working Committee shall advise the Superintendent and the
CEA on evaluation procedures with an eye towards making improvements, as necessary,
that lead towards quality teaching and learning. The working committee will work on the
development of new evaluation forms for positions without existing, appropriate
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evaluation tools. The Evaluation Process Working Committee shall make
recommendations to the Superintendent on procedures and standards as set forth in
Appendix D and new evaluation forms, but adoption of the same is subject to the action
of the School Committee. The School Committee shall seek a public hearing for
comment on teacher performance standards in accordance with the provisions of
M.G.L.c. 71, 838.

ARTICLE 15
TEACHER FACILITIES

Where practical and possible in school buildings presently in use and in all new school
buildings, each school will have the following facilities:

1.

Within the constraints of the school building, teachers will be provided with
adequate space as determined by the building principal/head of upper school,
relevant department administrator in the case of an administrative department and
with the concurrence of the Facilities Director to perform their duties including
but not limited to space to store instructional materials and supplies.

A teacher work area containing adequate equipment and supplies to aid in the
preparation of instructional materials.

An appropriately furnished room, to be used as a faculty lounge. Said room will
be in addition to the aforementioned teacher work area.

A serviceable desk and chair for the teacher in each classroom.

A communication system so that teachers can communicate with the main
building office from their classroom.

A well-lighted, clean, operable and well-supplied male teacher rest room and a
well-lighted, clean, operable and well-supplied female teacher rest room. There
will be at least one male and one female rest room on each floor of planned
buildings.

A permanently enclosed dining room will be provided for the teachers in the high
school.

a. An adequate parking area at each school will be reserved for teachers'
cars. Decals will be provided. The School Committee will ask the Traffic
Commissioner and City Manager in coordination with the Environmental
Protection Agency to issue visitor parking permits to teachers.

b. During school hours, parking permits will be provided to non-resident

teachers and administrators whose duties require services in more than one
school in one day.
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0. Every reasonable attempt will be made to remove snow from every parking lot
immediately following each storm.

The School Committee agrees to provide a workplace with adequate heating, ventilation
and lighting.

Rooms with kilns will be wet mopped after clay has been used in the area.

ARTICLE 16
USE OF SCHOOL FACILITIES

The Association will have the right to use school buildings without cost at reasonable
times for meetings. The Administrator of the building in question will be notified in
advance of the time and place of all such meetings. Provision will be made for the
availability of the interschool phone during afternoon meetings because of possible
emergencies. The Secretary of the School Committee shall be notified at least one school
day in advance of scheduled meetings. The Association will be responsible for all
necessary custodial fees.

Bulletin board as required will be placed in each school building in the common faculty
lounge or cafeteria or place designated by the administrator and faculty representative.

An adequately secured room will be provided for the Association for its records, files and
routine operation.

Provision will be made for a seat for the Association President or his/her designee at each
School Committee meeting. The Association will be furnished with a copy of the
minutes of each Committee meeting.

ARTICLE 17
SICK LEAVE

Each member of the bargaining unit shall be granted sick leave of fifteen (15) days in any
one school year without the loss of salary. Said member shall accumulate from year to
year any unused portion of the above-specified sick leave.

Teachers joining the service after September will be granted sick leave promulgated on
the basis of one and one-half (1%%2) days for each month they have been contracted to
teach up to a maximum of fifteen (15) days per year. The record of a teacher's available
sick leave will be furnished to teachers on or before November 15" of the school year.

Personnel on eleven-month contracts will receive an additional one and one-half (1%2)
days for the eleventh month.

Sick Leave Bank
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The purpose of the Sick Leave Bank is to provide additional sick leave to those staff
members who are ill and whose sick leave has been exhausted.

1.

On September 1st of each school year, the School Committee will deposit 400
days in the Sick Leave Bank. It is agreed that on June 30th the bank will cease.
Any remaining days will not be added to the following September's allotment.
The Sick Leave Bank Committee will be composed of:

a. Three members of the Bargaining Unit

b. Two members appointed from Central Administration, one of whom will
be the Superintendent or his designee.

The Sick Leave Bank Committee will decide, on a majority vote, on an allotment
of days from the Sick Leave Bank, using guidelines set forth below:

a. All members of the Bargaining Unit are eligible to apply for days from the
bank.
b. An official application form (form to be approved by both parties) must be

completed. This application form is to include space for certification by a
medical doctor.

C. The doctor may be the personal physician of the applicant. Additional
medical information may be required by the Sick Leave Bank Committee.
The Superintendent has the right to require an examination by the City's
chief medical officer or his/her representative whose opinion as to the
nature or extent of the illness or injury will prevail.

d. Applicant must have exhausted personal sick leave before the effective
date of additional sick days (as per deductible clause).

e. The following is the number of deductible days required per years of
service.
Years Deductible Years Deductible
1 10 days 7 4 days
2 9 days 8 3 days
3 8 days 9 2 days
4 7 days 10 1 day
5 6 days 11 ormore 0 days
6 5 days
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Deductible days are those days an applicant must be on unpaid leave
because of sickness or injury before Sick Leave Bank days can be
effective.

Applicants can be denied by the Sick Leave Committee if, in its opinion,
any of the following apply:

i. Previous abuse of personal sick leave.
ii. Insufficient medical evidence of need.
iii. Disability does not warrant absences from employment.
iv. Lack of days in the bank.
v. Previous use of Sick Leave Bank (applicable only when applicant
shows repeated use of Sick Leave Bank).

A maximum of twenty-five (25) days per applicant may be distributed at
one time. If additional days are needed, a re-application is required,
including medical evidence of continued need.

A maximum of forty-five (45) days may be allotted to any one person in
any one school year.

If the condition exists wherein a limited number of days remain in the
bank and applications exceed this number, the following factors will be
considered by the Sick Leave Bank Committee in making a decision as to
the allocation of the days:

I. Seriousness of illness.

ii. Seniority.

iii. Past use of Sick Bank.

iv. Financial circumstances of the individual.

Decisions of the Sick Leave Bank Committee are final provided all of the
above provisions are met.

When a member of the Bargaining Unit who has borrowed days from the Sick
Leave Bank retires, he or she will be required to return to the Cambridge School
Committee one-half (*2) of the days granted from the Sick Leave Bank. These
days will be deducted from accumulated personal sick leave.

ARTICLE 18
TEMPORARY LEAVE OF ABSENCE

Teachers will be entitled to the following temporary leaves of absence with pay each

school year.

Three (3) days personal leave may be granted subject to the approval of the
Superintendent, whose approval will not be unreasonably withheld. Application
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for personal leave will be made at least twenty-four (24) hours before taking such
leave (except in cases of emergencies). The last two days of said leave shall be
deducted from sick leave allowed under Article 17. Subject to exceptions by the
Superintendent, no personal leave shall be requested or granted for the day
immediately preceding or immediately following a holiday or a vacation period.
Personal leave shall be granted for the purpose of transacting or attending to
personal affairs and situations over which the applicant has no control.

A-2. Time necessary for Association representatives to attend Massachusetts Teachers
Association and/or National Education Association conferences and conventions.

A-3. Time necessary for appearance for any legal proceedings to which the teacher is
required to attend.

A-4.  Each member of the Bargaining Unit shall be granted leave of absence without
loss of salary for five (5) consecutive days when such absence is occasioned by
the death of a relative who resided in the home of the staff member, and when
such absence is occasioned by the death of a parent, child, parent-in-law, sister or
brother whose place of residence was other than in the home of the staff member.
Leave of absence without loss of salary for not more than one (1) day shall be
granted when such absence is occasioned by the death of a grandparent,
grandchild, nephew, niece, aunt, uncle, son-in-law, daughter-in-law, sister-in-law,
or brother-in-law whose place of residence was other than in the home of the staff
member.

A-5.  Necessary calendar days per school year for persons called in to temporary active
duty of any unit of the United States Reserve or the National Guard, provided
such obligation cannot be fulfilled on days when school is not in session.

A-6. Additional time may be granted for valid reasons at the discretion of the
Superintendent and the School Committee.

A-7. A teacher shall be granted a paid leave of absence for up to four (4) weeks for
caring for a newly adopted child, provided that necessary documentation is
submitted to the Superintendent in advance of the request. Said leave shall be
deducted from the teacher's accumulated sick leave.

An additional two (2) weeks may be granted at the Superintendent's discretion, with that
time deducted from the teacher's sick leave accumulation.

ARTICLE 19
EXTENDED LEAVES OF ABSENCE

A. The C.E.A President shall be granted a paid leave of absence. Notwithstanding anything
in this contract to the contrary, the President of the C.E.A. shall have the right to return to
his or her building/grade/department, provided they exist when said leave is completed.
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A leave of absence without pay of up to two (2) years may be granted to any teacher with
professional status who joins the Peace Corps or serves as an exchange teacher, and who
is a full time participant in either program during such leave. Upon return from such
leave a teacher will receive credit on the salary schedule for all full time experience
gained during such leave of absence.

Military leave, in time of National Emergency, will be granted to any teacher who is
inducted or enlists in any branch of the armed forces of the United States. Upon return
from such leave, a teacher will be placed on the salary schedule at the level which he
would have achieved had he remained actively employed in the system during the period
of absence up to a maximum of three (3) years.

A teacher may be granted a leave of absence of up to one year for health reasons, which
may be extended as appropriate. Requests for such leaves or extensions will be
submitted in writing and supported by appropriate medical documentation. Accumulated
sick leave, if any, may be applied during an approved medical leave of absence.

Any teacher whose personal illness extends beyond the period compensated may be
granted a leave of absence without pay for such time as is necessary for complete
recovery from such illness.

All benefits to which a teacher was entitled at the time his leave of absence commenced,
including unused accumulated sick leave, will be restored to him upon his return, and he
will be assigned to the same position which he held at the time said leave commenced, if
available, or if not, to a substantially equivalent position.

All requests for extended leaves of absence or non-renewals of leave under this Article
will be applied for in writing. Any teacher on approved extended leave must notify the
Superintendent by February 15™, in writing, if he/she intends to return to active
employment the following school year. Failure to provide such notice will be treated by
the Cambridge Public Schools as a voluntary resignation by the teacher from his/her
position. This notification provision shall not be applicable to Article 19, Section A.

The School Committee agrees to abide by State Law and Massachusetts Commission
Against Discrimination (“MCAD”) guidelines with reference to maternity leave.

A teacher of either sex is entitled to a leave of absence without pay for the purpose of
caring for a newly-born or adopted child, subject to the following conditions and
limitations:

1. Request for such leave shall be made at least thirty (30) days prior to the date on
which said leave is to begin.

2. Such leave, and any pregnancy disability leave that involves the same child, shall
not in total impact upon any more than two (2) consecutive years.
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3. Return from such leave shall be in September unless otherwise mutually agreed
to by the teacher and the Superintendent.

4, Unless otherwise mutually agreed to by the teacher and the Superintendent, a
teacher who has taken a leave pursuant to this section must actually work one full
year before being eligible for another such leave.

5. A teacher may not engage in remunerative employment inconsistent with the
purpose of this leave during the leave. "Inconsistent” shall be defined as more
than half time employment or employment during the day, outside the home.

Upon approval of the Superintendent, a professional status teacher may be granted an
extended leave of absence for up to one full school year for personal or professional
reasons, to take effect at a specified school year in the future. The request must be made
in writing by February 15 of the school year preceding the school year the leave is to be
effective. If made earlier, the teacher may revoke the request for changed circumstances
up to said February 15, but it shall be irrevocable thereafter. A teacher may only have
one such leave every seven (7) years.

ARTICLE 20
SABBATICAL LEAVE OF ABSENCE

Purpose:

Sabbatical leave is to provide an opportunity for the staff member to prepare for a higher
quality of service to the School Department. Such leave will be granted for the following
activities:

To engage in professional study;

To engage in research:

For travel and observation;

Acceptance of fellowships granted by accredited colleges and/or universities for
not more than one year providing that any monies received from such fellowships
shall be set off against sabbatical pay due.

Eal oINS

Requirements:

1. For Study: The applicant for two semesters of leave shall outline a planned
program to consist of not less than three-fourths of a full program as defined by
the appropriate administrative authority of the college or university to be attended.
The applicant for one semester of leave shall outline a planned program equal to a
full program as defined by the appropriate administrative authority of the college
or university to be attended.
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2. For Research: The applicant for one or two semesters shall outline a planned
program explaining the nature of the research, the goal and the value to the school
department.

3. For Travel and Observation: The applicant shall submit a plan stating professional
objectives to be sought.

Eligibility: Any permanent member of the professional staff who has served for seven
(7) or more consecutive years in the School Department may request said leave.
Subsequent leaves may be authorized after eligibility has been reestablished by service of
an additional consecutive seven years. Not more than two percent (2%) of the total
professional staff shall be granted sabbatical leave during any one semester.

Duration of Leave: A sabbatical leave may be granted only for one full semester or for
two full consecutive semesters.

Application and Selection: Application shall be made to the Superintendent on the form
provided, on or before December 15, of the school year preceding that in which the leave
is to become effective. The applicant shall be given an interview by the Office of Human
Resources which shall evaluate each application on the basis of professional growth for
the staff member and potential benefit to the School System, and shall make advisory
recommendations to the Superintendent.

1. For Study: The applicant must submit his proposed plan of study, a statement of
his professional purpose, and the expected value to the School System; and
evidence of his admissions to a college or university.

2. For Research: The applicant must submit a proposal explaining the purpose of
the research and how it will be conducted, and the expected value to the School
Department.

3. For Travel and Observation: The applicant must submit a detailed itinerary of the

countries, areas, or institutions to be visited, the approximate time to be spent in
each, and a statement of his purpose for such travel and the expected value to the
School System. (In case the number of applicants exceeds that which is allowable
in any one semester, the Executive Director of the Office of Human Resources
shall recommend to the Superintendent priority on a comparative basis of value to
any needs of the School System).

Compensation: Payment of salary shall be made in accordance with the Committee for
payment of salary to all members of the professional staff, based upon the salary he
would receive were he on active status for the year in which leave is effective as follows:

1. For Study: One (1) semester - full salary. Two (2) semesters - one-half salary.

2. For Research: One (1) or two (2) semesters - one-half salary
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3. For Travel: One (1) or two (2) semesters - one-half salary.

Remunerative work while on Leave: A staff member may not engage in remunerative
employment during a sabbatical leave without the approval of the Superintendent. Such
approval will not be unreasonably withheld. Exceptions to this provision are scholarships
and fellowships in the approved college or university which do not interfere with the staff
member's program of study.

Report to the Superintendent and the Staff Council: A staff member, upon the expiration
of a sabbatical leave shall submit to the Superintendent and to the Staff Council a written
report relative to the manner in which the leave was utilized. If the leave was spent in
study, a transcript from the college or university attended certifying to the successful
completion of the courses taken shall accompany the report; if in conducting research, a
written report of the research, including a description of its purpose, methodology,
procedures, analysis, and results, and recommendation to the Superintendent. If in travel,
substantial evidence of the place and institutions visited.

Service Required After Expiration of Leave: A staff member who has been granted a
sabbatical leave shall file with the Secretary of the School Committee a written
agreement stipulating:

1) that he will remain in the service of the School Committee for a period equal to
twice the length of his leave;

@) that in default of this agreement he will refund to the City of Cambridge the
amount of salary received while on said leave unless it is ordered otherwise by the
School Committee.

Interruption of Leave: Interruption of the program of study or travel while on sabbatical
leave, caused by serious illness, accident, or other emergency, must be reported to the
Superintendent by registered letter mailed within ten (10) days of the interruption. The
Superintendent and the Committee shall then review the case to determine the status of
the individual concerned.

Staff member shall return to his/her position if it exists, or substantially equivalent

position.

ARTICLE 21
SUBSTITUTE TEACHERS

Every reasonable attempt will be made to secure a substitute teacher from the first day of
the regularly assigned teacher's absence. It is agreed that the Cambridge School
Department actively recruit substitutes in areas of critical shortage by making use of all
available facilities such as: news media, trade unions, Veterans Administration
vocational programs, and Massachusetts Rehabilitation Programs.
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In each building the administrator shall prepare a written explanation for every substitute
describing the operation of the school facilities.

Teachers will report absences at least one (1) hour before the starting time for their
school, when possible.

ARTICLE 22
PROFESSIONAL DEVELOPMENT AND
EDUCATIONAL IMPROVEMENT

The Committee will pay the reasonable expenses (including fees, meals, lodging and/or
transportation) incurred by teachers who attend workshops, seminars, conferences, or
other professional improvement sessions at the request of and with the advance approval
of the Superintendent of Schools.

When vouchers are received by the Superintendent's office, written notification will be
sent to the cooperating teacher who must accept the voucher within ten (10) days if he
wants to claim it. At the end of each semester a list of unclaimed vouchers will be sent to
the Association and Principals/Heads of Upper Schools for posting. Teachers may
request unclaimed vouchers from the Office of the Superintendent.

Tuition Reimbursement

Teachers will be eligible for tuition reimbursement for job-related educational courses.
The maximum amount of reimbursement is $1,500 per individual per contract year. To
be eligible for reimbursement, prior approval by the Principal/Head of Upper School for
the course to be taken shall be required, and a final course grade of at least “B-" shall be
required unless the course is only offered Pass/Fail, in which case a “passing” grade will
suffice. Specialists may be reimbursed for pre-approved professional seminars,
workshops and non-credit courses that are related to their required licenses after
providing a syllabus and other appropriate documentation of the seminar, workshop or
course.

The total tuition reimbursement amount shall not exceed $150,000 per year.

Requests for initial approval of tuition reimbursement shall be made to the Executive
Director of the Office of Human Resources who shall establish rules, including a review
process, for determining which requests shall be approved. Unit members who are
submitting requests for tuition reimbursement for RETELL do not need to adhere to the
semester deadlines set forth above, but such requests will be reviewed at the start of the
semester following the submission and if any monies remain unused in the tuition
reimbursement pool after all timely and fully documented tuition reimbursement requests
are processed, such RETELL tuition reimbursement requests will be processed, on a first
come, first served basis. The deadline for submission of requests for tuition
reimbursement is as follows: (a) Fall Semester — September 30"; (b) Spring Semester —
January 30™; and (c) Summer Semester — June 10". In addition, all documentation
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(including course grade reports and paid tuition request) submitted in support of
reimbursement payment must be received no later than sixty (60) calendar days following
completion of the course. Exceptions to the sixty (60) day rule, for up to an additional
sixty (60) days, will only be made if failure to comply is due to the documented delay by
the university in issuance of final paperwork. Requests that are submitted after the
deadlines detailed above will be reviewed at the start of June of each year. If any monies
remain unused in the tuition reimbursement pool after all timely and fully documented
tuition reimbursement requests are processed, such untimely, fully documented tuition
reimbursement requests will be processed, on a first come, first served basis.

Reimbursement upon completion of an approved course shall be requested on an
appropriate form determined by the School Department, with documentation of the
completed course with the minimum grade requirement.

ARTICLE 23
PROTECTION

Teachers will immediately report in writing all cases of assault suffered by them in
connection with their employment to their immediate supervisor and to the
Superintendent. A brief written report to the teacher of specific action taken will be made
by the Superintendent and/or immediate supervisor within as reasonable time as possible.

Specifically, included, relative to this section, shall be assault by a public school student
or any other individual which can reasonably be shown to have arisen in connection with
the performance of the teacher's duties, wherever such assault may have occurred,;
provided, however, full cooperation is given to the Office of the City Solicitor in the
prosecution of the case.

Any damage to a teacher's property wherever located including his or her residence
which can be reasonably shown to have been caused by Cambridge Public School
student(s) and/or other persons as a revengeful act arising out of the teacher's
performance of his or her duties shall be fully compensated by the School Department
(less insurance compensation) provided the incident is fully and promptly reported on
forms provided by the Office of the City Solicitor and provided there is full cooperation
on the part of the teacher with that Department in any prosecution.

A teacher who as a result of performance of his or her duties is sued shall be defended by
the Office of the City Solicitor provided the teacher agrees to be represented by the
Office and fully cooperates.

Whenever a teacher or any other employee covered by this Contract is assaulted by a
student or any other individual, a full and complete written report of the incident will be
forwarded to the Superintendent to be forwarded to the City Solicitor's office as soon as
possible. The incident report will be a detailed account of the assault which will include
statements from the victim and/or witnesses. Notification that a claim has been filed will
immediately be sent to the C.E.A. President. The victim will agree to fully cooperate
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with the City Solicitor's Office and/or any other governmental entity should it be
necessary to prosecute in the criminal court or take action in a civil court. Given these
conditions, the City Solicitor will vigorously pursue legal action against the student,
parent and/or legal guardian or any other individual.

The City Solicitor will decide all issues of interpretation and application of this provision.

ARTICLE 24
PERSONAL INJURY BENEFITS

Whenever a teacher is absent from school as a result of personal injury because of an
accident, including an assault, not specifically caused by his own negligence and
occurring in the scope of his employment and the performance of his duties, he shall be
paid his full salary during the period of his absence from school and such absence shall
not be charged against sick leave, subject, however, to the following conditions:

1. If any time the teacher receives on account of the personal injury workers'
compensation benefits, the amounts received on account of Workers'
Compensation shall be deducted from the teacher's salary, irrespective of whether
the teacher is absent from school or has resumed his duties wholly or in part.

2. In no event shall a teacher who is so absent from school continue to receive his
full salary for a period in excess of two (2) years unless the teacher's employment
IS sooner terminated by retirement, resignation or discharge and in that event, the
salary shall terminate in retirement, resignation or discharge.

3. The teacher must fill the appropriate form or forms as required by the Workers'
Compensation Act and the rules and regulations promulgated thereunder.

In the proper performance of their employment the Committee will reimburse teachers
for:

1. Any clothing or other personal property damaged or destroyed.

2. The cost of medical, surgical or hospital services (less the amount of any
insurance reimbursement) incurred as the result of any injury sustained provided
that the claim for such reimbursement is approved by the Workers' Compensation
agent of the City of Cambridge.

ARTICLE 25
INSURANCE ANNUITY AND DENTAL PLAN

Life Insurance: The Committee will pay seventy-five percent (75%) of the cost for
$2,000 term life insurance plan presently available to teachers.
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B. Health Insurance:

1. The following medical insurance plans are offered:

a.

HMO Insurance Offerings: Employees may participate in Blue
Choice (a BC/BS HMO plan product), with benefits outlined as
attached, Harvard Community Health Plan, or other plans available
to City employees. The City will pay eighty-five percent (85%) of
the premium of all HMO plans offered by the City, and the
employee will pay fifteen percent (15%).

Employees hired to start effective September 1, 2014 or thereafter
and employees returning to employment after a separation from
employment to start effective September 1, 2014 or thereafter will
pay a 25% health insurance contribution rate in exchange for
$400.00 being added to the base salary after the 2% wage
adjustment is applied effective on September 1, 2014 for all
employees. Such amount to be pro-rated for part-time employees.
Effective September 1, 2015, all employees currently paying 15%
for health insurance will pay a 20% health insurance contribution
rate in exchange for the additional 1.6% increase in base wages for
all employees described above. Such amount to be pro-rated for
part-time employees.

A one-time $200.00 bonus, payable to all employees on the active
payroll as of June 1, 2015, will be paid out no later than August 28,
2015. Such amount to be pro-rated for part-time employees.

It is understood and agreed, that if any portion of the health
insurance contribution rate changes set forth in the paragraphs
immediately above, which are an essential component of the
parties settlement is determined to be invalid by a tribunal of
competent jurisdiction, or if compliance or enforcement of any
such provision is in any way restrained, then the City shall have no
obligation to pay or continue in effect the additional $400.00 being
added to the base salary on September 1, 2014; the one-time
$200.00 bonus, payable to all employees on the active payroll as of
June 1, 2015, payable no later than August 28, 2015; or the
additional 1.6% being added to the base salary on September 1,
2015 (all such amounts to be pro-rated for part-time employees) set
forth in Article 25 (1)(a) which is specifically linked to the
increases in employee health contributions until such time as a
final judgment is rendered and not appealed which declares such
provisions valid or removes any restraint on their enforcement.
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b. Indemnity Medical Insurance Offering: The City shall offer a BC/BS
Major Medical with Benefit Management Plan. The City will pay ninety-
nine (99%) percent of the premium of that plan.

C. If the minimum amount of the employee contribution for health
insurance changes as a result of enactment of new laws by the
legislature of the Commonwealth of Massachusetts, then the
parties will agree to reopen the collective bargaining agreement for
the period of September 1, 2006 through August 31, 2009 solely
for the purpose of discussing the impact of the new law on the
employee contribution to health insurance.

The City will provide a rider for coverage of unmarried, dependent children who
are full-time students up to age 25.

Where the plan requires a second opinion, the time taken to obtain such an
opinion shall not be deducted from sick leave. It is understood that the member
shall endeavor to schedule such appointments in non-school time. A separate
account in the sick leave bank shall be established for the specific purpose of
providing whole or partial day coverage for required second opinions. An initial
contribution of twenty-five (25) days shall be allocated to fund the
aforementioned separate account and shall be repeated effective September 1 of
each school year. If this allotment is exhausted, negotiations for the purpose of
continuing the funding of said account shall commence immediately.

Eligible employees who decline City Health Insurance, but have health
insurance coverage through another source, not contributed to by the city,
are eligible to receive an annual sum of $750 payable on a monthly basis
at the rate of $62.50 per month, for as long as the individual remains
eligible for such payments in accordance with the rules and procedures
established by the City of Cambridge. This payment shall not be included
in pay for any other purpose. Employees who lose the alternative health
insurance through no fault of their own (e.g., spouse loss of job and hence
insurance) will be entitled to enroll in the City plan outside of open
enrollment periods with no waiting periods or preexisting condition
limitations. Employees can elect coverage at open enrollment without
limitation as to other coverage. Starting July 1, 2007, eligible employees
who decline City health insurance, but have health insurance coverage
through another source, not contributed to by the City, are eligible to
receive an annual sum of $900.00 (nine hundred dollars) payable on a
monthly basis at the rate of $75.00 (seventy-five dollars) per month, for as
long as the individual remains eligible for such payments in accordance
with the rules and procedures established by the City of Cambridge.
Starting July 1, 2008, eligible employees who decline City health
insurance, but have health insurance coverage through another source, not
contributed to by the City, are eligible to receive an annual sum of
$1,000.00 (one thousand dollars) payable on a monthly basis at the rate of
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$83.33 (eighty-three dollars and thirty-three cents) per month, for as long
as the individual remains eligible for such payments in accordance with
the rules and procedures established by the City of Cambridge. Effective
September 1, 2014, increase annual sum of health insurance waiver from
$1,000.00 (one thousand dollars) to $1,600.00 (one thousand six hundred
dollars) payable on a monthly basis at the rate of $133.34 (one hundred
thirty-three dollars and thirty-four cents) per month.

5. Employee health insurance premium contributions will be made on a pre-tax
basis, in accordance with applicable law.

6. The City shall offer members of the bargaining unit the opportunity to participate
in a “Section 125 Flexible Spending Plan” with a cap of $5,000 for dependent
care and a cap of $5,000 for medical care, such plan to be in accordance with
applicable Internal Revenue Service regulations.

Annuity Plan: Teachers will be eligible to participate in a "tax-sheltered” annuity plan
established pursuant to United States Public Law No. 87-370 except that the City
Treasurer and the Chief Operating Officer will set up guidelines to establish enrollment
and renewal dates and that deduction be in the same amount from each check in round
amounts; i.e., no part of a dollar.

Dental Plan: A Dental Plan will be offered effective July 1, 1983. The following
contribution, per staff member, per week, shall be made by the School Committee.

Effective Date Amount
September 1, 2016 - August 31, 2017 $13.00

Said Dental Plan shall be administered exclusively by the Cambridge Public Employees
Dental and Vision Fund.

Should the trustees of said fund inform the City and the Association that the fund
requires additional payments, the cost of these payments above $13.00 (thirteen
dollars) per week per member shall be shared on a fifty percent (50%) basis
between the employer and the employee.

ARTICLE 26
TEXTBOOKS AND INSTRUCTIONAL MATERIALS

The School Committee will continue its policy of providing sufficient funds to insure that
each pupil in classrooms has proper instructional materials, including textbooks, for his
own use.

The Committee shall annually establish, at the beginning of the school year, an
“Instructional Materials Reimbursement Account” for each member of the bargaining
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unit. The purpose of this account shall be to reimburse Unit A & B members for out-of-
pocket expenses for classroom and other instructional materials used in the course of
their employment with the Cambridge Public Schools. For the period of September 1,
2013 through August 31, 2015, the annual reimbursement amount per individual shall not
be more than $450.00 (four hundred fifty dollars). Effective September 1, 2015 the
annual reimbursement amount per individual shall not be more than $400.00 (four
hundred dollars). Effective July 1, 2016, the annual reimbursement amount per
individual shall not be more than $450.00 (four hundred fifty dollars).

In consideration for reduction of instructional materials reimbursement, effective
September 1, 2015, add $50.00 (fifty dollars) to the base salary effective as of September
1, 2015.

Unit members shall be reimbursed for purchases made between July 1 and March 1 of
any year upon submission of receipts documenting such expenses on an appropriate form
as determined by the School Committee in consultation with the Association. Purchases
may be made between the months of March 1 and July 1; however, unit members cannot
make application for reimbursement for such expenditures until after September 1% of the
new school year.

ARTICLE 27
DEDUCTIONS

The Committee agrees to deduct from the salary of its employees dues for the Cambridge
Education Association, Massachusetts Teachers Association or the National Education
Association or any combination of said Associations as said teachers individually and
voluntarily authorize the Committee to deduct, and to transmit the monies promptly to
such Associations. Teacher authorizations will be in writing on the legally permissible
form provided by the Association.

Each of the Associations named in Section A will certify to the Committee in writing the
current rate of its membership dues. Any association which will change the rate of its
membership dues will give the Committee thirty (30) days written notice prior to the
effective date of such change.

Deductions referred to in Section A above will be made in equal monthly installments
during the school year. The Committee will not be required to honor for any month's
deduction any authorizations that are delivered to it later than one (1) week prior to the
preparation of the payroll from which the deductions are to be made.

If it is mechanically feasible, the Committee agrees to deduct from teachers' salaries for
National Education Association and/or Massachusetts Teachers Association services and
programs as said teachers individually and voluntarily authorize the Committee to deduct
and to transmit the monies promptly to such Association or Associations. The procedures
governing notification to the Committee, the frequency and manner of deduction,
revocation of authorization, and the like, will be similar to those set forth above regarding
dues deductions, to the extent that those procedures are appropriate. It is expressly
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understood that any deductions which a teacher may authorize the Committee to make
from his earnings will be deducted in equal instaliments from each paycheck received by
said teacher during the year.

Agency Service Fee: The Committee agrees to require (during the term of this
Agreement) that all employees covered by this Agreement except those employees
certified to the Committee by the Association as being members of the Association, as of
the thirtieth (30" day of such employment or the effective date of this Agreement,
whichever is later, pay to the Association an agency service fee. This provision is
contingent upon compliance by the Association with all of the requirements, including
ratification requirements, set forth in Section 178L(6) of the General Laws, or elsewhere
in the General Laws. The Association further agrees as a condition of this provision to
admit to membership any members of the bargaining unit who may apply for
membership and to indemnify and save the School Committee harmless for any action it
may take pursuant to this provision, including any claims made against it by any
employee, or group of employees.

Should the Cambridge Education Association contract for a teachers' dental plan,
independent of the City of Cambridge, the School Committee will authorize the use of its
facilities in support of a payroll deduction system.

ARTICLE 28
RECOMMENDATIONS

The Committee and the Association agree that a faculty committee in a school is an
excellent procedure for open and effective communication between a Principal/Head of
Upper School and his/her staff.

The faculty committee shall be elected on a representative basis. Such committee will
also include CEA faculty representatives and Cambridge Education Association officers
on the staff. Such committee shall meet to review and discuss mutual concerns and make
recommendations for their solution. Meetings of the faculty committee with the
Principal/Head of Upper School shall be held at least once a month during the school
year.

The faculty advisory committee will also serve as an advisor to the Principal/Head of
Upper School concerning the content for in-building early release days, including, but not
limited to, professional development activities.

For the faculty committee to function effectively, recommendations must be given due
consideration in decisions that are made. It is recognized, however, that the
Principal/Head of Upper School, by virtue of his/her position, has the ultimate
responsibility for administration of the school.
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Said faculty committee shall be optional and need for such shall be determined by the
consent of the staff. A positive vote of the staff indicates that the faculty committee shall
be established.

For the life of this Contract there shall be elected by the school staff an Advisory Board
that shall meet directly with the Superintendent of Schools to discuss and advise upon
matters of curriculum, including major district-wide program initiatives, personnel and
other professional issues relating to the schools. The composition of the Advisory Board
and its meeting frequency will be agreed upon between the Superintendent and the
President of the Cambridge Education Association.

The Board has the power to pass resolutions and make recommendations, but adoption of
the same is at the discretion of the Superintendent and subject to the action of the School
Committee. This Board is to deal with general policy issues only and is not to be
confused with any type of negotiating council, bargaining group, or forum for individual
complaints.

ARTICLE 29
GENERAL

There will be no reprisals of any kind taken against any teacher by reason of his
membership in the Association or participation in its activities.

The Committee will see that no promotional procedures are scheduled so as to be in
conflict with professional meetings of the Association.

Teachers will be entitled to full rights of citizenship and no religious or political activities
of any teacher, or the lack thereof, will be grounds for any discipline or discrimination
with respect to the professional employment of such teacher.

The Committee will, upon request, provide the Association with any public documents
which will assist the Association in developing intelligent, accurate, informed and
constructive programs on behalf of the teachers and their students.

A copy of the official Agenda of each School Committee meeting will be given to the
Association at the same time it is made available to the School Committee. A copy of the
official report of each meeting, containing public documents will be given to the
Association after the minutes are approved by the Committee.

The Association and the Committee will share equally the cost of printing an initial one
thousand two hundred and fifty (1,250) copies of this Agreement. A copy will be
supplied for each teacher. Either party may print additional copies at their own expense.

If any provisions of the Agreement or any application of the Agreement to any employee,

or group of employees, shall be found to be contrary to law, then such provision or
application shall not be deemed valid and subsisting, except to the extent permitted by
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law, but all other provisions or applications will continue in full force and effect for the
duration of this Agreement.

This Agreement constitutes Committee policy and Administrative policy and
administrative regulations for the term of said Agreement with respect to commitments
contained therein, and the Committee and the Administration will carry out those
commitments and give them full force and effect as Committee policy and Administrative
regulations.

Subject to the approval of the Superintendent and scheduling problems, whenever a
member of the professional staff dies during the school year, the school involved will be
closed for a sufficient length of time to allow the staff or department members sufficient
time to attend the funeral services. Each building or department will send two (2)
representatives to attend the funeral, such representatives to be designated by the
appropriate supervisor.

In-service academic administrative courses and workshops should be provided making
use of the personnel from colleges and universities and giving consideration to qualified
personnel from within the Cambridge School system.

Every effort will be made to equally distribute school facilities and equipment throughout
the school system.

The Association shall be notified of all special Committee meetings.

It is recognized that members of the community have the right to visit classrooms
provided they comply with published established administrative procedures in doing so,
including prior notification of the teacher involved.

No teacher with professional status shall be laid off as a result of a reduction in force if
that teacher with professional status is qualified for a position occupied by a teacher with
less seniority in the Cambridge School system, subject to the provisions of paragraph (a).

a. No minority teacher will be laid off as a result of a reduction in force.
"Minorities” means those racial/ethnic groups defined by the City of Cambridge
School Department definitions in its racial balance plans of September 1, 1980.

b. The term "qualified” as used herein shall mean having on file with the Committee,
prior to any layoff notice, evidence of certification required pursuant to G.L.c. 71,
Section 38G and meeting the program requirements and other qualifications for
the position in question.

C. In the event of a proposed layoff, the Committee shall determine the programs
and curriculum to be retained, modified or added. The School Committee will
consult with the Cambridge Education Association concerning the qualifications
and program requirements for the retention of teachers in positions in the school
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system prior to promulgating such qualifications and program requirements for
the ensuing school year.

d. In the event that it is determined by the School Committee that, in the application
of this Article, a teacher's qualifications render him/her ineligible for any position
held by a less senior teacher, then said teacher shall have the right to be retrained
so as to qualify for an existing position within the school system.

e. Retraining: The following process shall be implemented for the retraining of
staff:

I. The School Committee reserves the right to establish reasonable and
suitable methods of retraining as is required under this Article.

ii.  The expense of the reasonable and suitable methods of retraining shall be
borne by the School Committee.

iii. A teacher must have by May 15 a certification and/or a letter from the State
Department of Education stating that the teacher has completed all
requirements for certification and that the certificate of certification is in
process of being issued and/or present clear evidence that he/she shall
complete all the requirements for certification by June 30.

iv. A teacher must have successfully completed any prescribed training
program prior to the start of the school year, providing that the standards
established for the course(s) are reasonable.

V. Teachers entitled to retraining must identify, by seniority, from a list of
possible positions provided by the Superintendent, only one position for
which he or she seeks to become qualified. There shall be only one such
round of identification.

vi.  Teachers given notice of layoff shall be entitled to execute "waivers" in the
form attached hereto. (See appendix.)

vii.  Teachers on layoff status may participate in the retraining identification
process set forth above.

A teacher with professional status laid off pursuant to Section N-1 above shall have rights
as follows to vacancies occurring within the first twenty-four (24) months following the
first day of his/her layoff:

a. Laid off teachers will be recalled to vacancies in programs in which they last

taught as listed below by seniority (last out, first back), except as prescribed in
Article 29, N-1 (c).
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Any vacancies in the programs listed below which remain unfilled after recall
within programs will be offered to laid off teachers certified for such vacancies
according to seniority, provided that the Superintendent so recommends, which
recommendation will not be unreasonably withheld.

For the purpose of this section, programs will be those programs and
qualifications determined by the School Committee in consultation with the
Cambridge Education Association pursuant to Article 29, N-1 (c).

Vacancy means any open full-time position that exists in the bargaining unit. It is
understood that the term vacancy does not apply to openings of short duration, or
of a temporary nature.

Notification of recall shall be by certified or registered mail return receipt
requested sent to the last home address listed in the teacher's personnel folder.
Any teacher who does not file an acceptance in writing of the offer of recall with
the Executive Director of Human Resources within fifteen (15) calendar days of
the delivery to said last home address shall lose all recall rights.

Teachers recalled after layoff shall be placed on the salary step appropriate under
School Committee leave of absence policy and practice for teachers who have
been absent from work.

Unless there are extraordinary circumstances, sixty calendar days (60) notice
exclusive of customary vacation periods shall be given to any teacher before his
or her layoff.

Laid-off members may continue their group health, life and other similar city
benefits coverage in accordance with applicable law.

Any teacher on lay-off who wishes to substitute shall so inform the Office of the
Superintendent upon layoff. Such teachers shall have first preference for
substitute calls.

No teacher with professional status shall be discharged or otherwise disciplined without
just cause.

Procedures and forms for evaluation of administrators will be developed and
implemented.

The Committee will publish annually an updated seniority list prior to April 15th.

The school department shall reimburse each member of the bargaining unit who
purchases one, up to 65% of the cost of a “T” pass, up to a maximum of $60 per
month.
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2. Hubway Membership: Effective three months after ratification, the City shall
offer Hubway membership to unit members on the same terms as non-union
employees.

S. In order to foster a stronger, more collaborative relationship with the Association, the
Cambridge School Department agrees to seek Association input before any merger or
closure of schools is recommended to the Cambridge School Committee. The purpose of
this clause is so that the Association and the administration can assist one another in
making any such merger or closure a more positive and supportive experience for our
members. This clause is not intended to diminish the administration’s managerial rights.
Nor is it intended to waive the Association’s contractual and legal rights.

T. A teacher in a high school will report to the Principal or Assistant Principal, Dean and, in
the elementary school, to the school Principal or Assistant Principal, and in the upper
school campus to the building Principal, Assistant Principal or Upper School
Administrator, the name of any pupil who violates rules of the school. The supervisor
may request a written report. Within ten (10) days, the supervisor will notify the teacher,
in writing, of his disposition of the case and his reasons for his decision.

U. During the first three (3) consecutive school years of service, the employees in the
position of occupational therapist and physical therapist will be subject to annual renewal
or non-renewal of their contracts. Once an occupational therapist or physical therapist
has started his/her fourth year of service in the Cambridge Public Schools, he/she will be
regarded as an employee whose employment is subject to just cause and is not subject to
annual renewal/non-renewal provided that he/she has a current valid license in effect.

ARTICLE 30
NO STRIKE

During the term of this Agreement, the Association agrees that they will not cause,
condone, sanction or participate in any strike, walkout, slowdown, or work stoppage. If, during
the term of this Agreement, new state or federal legislation becomes effective which allows any
practice precluded by the preceding, the School Committee or the Cambridge Education
Association may re-open negotiations on this article.

The Association and its members individually and collectively agree that if there is a
violation of this clause, any or all teachers violating this clause will, at the discretion of the
Committee, be subject to disciplinary action, including discharge, suspension, or complete loss
of seniority, and the matter will not be arbitratable.

ARTICLE 31
SCHOOL COMMITTEE RIGHTS

Nothing in this Agreement shall be deemed to derogate from or impair any power, right or
duty heretofore possessed by the School Committee, or to change any rule or policy adopted
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prior to the date of the acceptance of this Agreement, except where such right, power, duty, rule
or policy is specifically limited or changed by this Contract.

ARTICLE 32
EMERGENCIES

In the event of an emergency, the Committee shall have the right to make necessary
changes in the provisions of this Contract for the best interests of all pupils and teachers for the
duration thereof. The School Committee will consult with the Cambridge Education Association
before taking any action if possible.

New construction of school buildings which involves the demolition of buildings and the

displacement of pupils will constitute an emergency under this Article.

ARTICLE 33
VOLUNTARY CAREER CHANGE OPTION

The Committee and the Association agree to a career change option which shall include the
following features:

The purpose of this plan is to facilitate a voluntary change in career for those teachers
desiring to afford themselves of this opportunity.

This option to facilitate retraining in another career will be available, on a voluntary basis,
to not more than fifteen (15) teachers in any year. This plan is open to specific types of teaching
personnel identified by the School Committee by January 1st of each year after consultation with
the C.E.A. To be eligible, teachers must have at least fifteen (15) full years of active full-time
service in the Cambridge Public Schools. Teachers electing this option will be granted either a
half-year leave at full pay or a full-year at half pay. A decision to elect this option shall be
irrevocable and must be accompanied by a letter of resignation or retirement to take effect
immediately upon termination of the leave. This letter must be received no later than February
15. The leave will take place effective the following September or February depending on the
option approved.

However, this option will be offered at the discretion of the School Committee.

ARTICLE 34
JOB SHARING

1-A. For the purpose of this Agreement, job sharing will mean the occupation of a
single staff position by two (2) individuals with each assignment being half-time.
In order for a shared position to be approved, the two (2) individuals must
complete an application for such on a form mutually agreed upon by the
Committee and the Association.
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1-B.

1-C.

1-D.

1-E.

1-F.

1-G.

1-H.

Applications for job sharing shall be filed by the teacher(s) with the Committee
and the Association prior to February 15 of the school year preceding the
effective date of job sharing. Teachers shall be informed of their job sharing
assignment prior to the close of school in June, if possible.

The teacher partners shall be teachers with professional status in the Cambridge
School Department.

The Committee shall consult with the Association concerning the evaluation of
the program.

No teacher in the System shall be involuntarily transferred in order to create job-
sharing positions.

Job sharing assignments shall be for a period of one year and shall terminate at
the end of each school year.

When a job sharing position is terminated, the teacher(s) will be assigned to the
same position which he/she left prior to job sharing, if available. If that position
is not available, he/she will be assigned to a substantially equivalent position.

When a teacher is being selected for job sharing by the Superintendent, the
teacher's certification, area of competence, major and/or minor fields of study,
quality of teaching performance, and the number of potential job sharing requests
in the program or building shall be the criteria used. All factors being
approximately equal, seniority shall prevail.

2. COMPENSATION:

A

Teaching salary will be pro-rated at 50%. The experience and educational step
for the teacher will be the same as he/she would be entitled to if employed on a
full-time basis. This step will determine the base salary from which the salary
fraction (50%) will be computed.

Seniority will accrue to a person in a job sharing position on a pro-rata basis.
Sick and personal leave will be pro-rated at 50%.

Fringe benefits will be pro-rated at 50%. The cost of the fringe benefit package
shall not exceed full family benefits for a full-time employee.
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ARTICLE 35
CODE OF ETHICS

It is agreed that the NEA Code of Ethics and the Massachusetts Association of School
Committee Code of Ethics shall indicate the principles both parties adhere to.

ARTICLE 36
NEW TEACHER ORIENTATION AND TRAINING

All newly hired teachers shall be required to participate in a new teacher orientation program for
not more than twelve (12) hours duration during the week prior to the opening of school, at no
additional compensation. This orientation program will be developed by the School Department
and the Association.

In addition, all newly hired teachers shall be required to participate in a new teacher training
program developed by the School Department and the Association. This program will have a
maximum time commitment of not more than twenty-five (25) hours duration over the school
year. This program will be without additional compensation, but the School Department will
provide PDP’s and increment or Master’s Plus for incremental credit to the participants.
Individuals who are selected to serve as mentors for a new teacher under the New

Teacher Induction Program will receive a stipend of $2,000 (two thousand dollars) for
serving as a mentor to a new teacher during the new teacher’s first year in the Cambridge
Public Schools. Individuals who are selected to serve as a mentor for two or more new
teachers under the New Teacher Induction Program, during the teachers’ first year in the
Cambridge Public Schools, will receive a stipend of $2,500 (two thousand five hundred
dollars). Individuals who are selected to serve as mentors for a new teacher under the

New Teacher Induction Program will receive a stipend of $1,000 (one thousand dollars)

for serving as a mentor to a new teacher during a new teacher’s second year in the
Cambridge Public Schools. Individuals who are selected to serve as mentors for two or

more new teachers under the New Teacher Induction Program during the teachers’

second year will receive a stipend of $1,500 (one thousand five hundred dollars).

ARTICLE 37
TEACHERS PROVIDING SERVICES TO STUDENTS PURSUANT TO THE I.D.E.A.

A. The Cambridge Public Schools and the Cambridge Education Association concur that a
full continuum of services and full range of delivery models shall be available to all
students receiving services pursuant to the Individuals with Disabilities Education Act
(IDEA), as determined by their Individualized Education Programs (IEP). The
Cambridge Public Schools and the Cambridge Education Association concur that all
students are entitled to education in regular classrooms, in accordance with the IDEA, in
the Least Restrictive Environment, and they are mutually committed to fulfilling this
objective in all schools and programs throughout the system.
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B-1.

B-6

The assignment of students receiving services pursuant to the IDEA to regular classrooms
in all schools and programs throughout the Cambridge School System shall be made
consistent with applicable state and federal law, the determination of the student’s TEAM
and the Cambridge school assignment policies. Nothing in this article is intended to
affect the legal rights of any student in the Cambridge Public Schools.

All members of the bargaining units shall be eligible to participate in training programs
for educating students receiving services pursuant to the IDEA. Teachers shall be
consulted in the design, scheduling and implementation of this training. Priority shall be
given to training teachers who are assigned students receiving services pursuant to the
IDEA.

Teachers shall not be requested nor required to perform any medical procedures (such as
clean intermittent catheterization, injections, suction, gavage feeding and drainage) or
custodial care procedures (such as diapering, toileting and tube feeding) for students.
Teachers may be required to attend training on such procedures in order to be prepared to
respond in an emergency situation. Such training shall be during the teacher’s duty day,
or the teacher shall receive compensation at the workshop rate for training taken during
non-duty time.

The assigned regular classroom teacher during the school year or the next receiving
teacher at the end of the school year (if identified) and/or general educator representative
who has knowledge of the grade level and /or curriculum shall assist in the development
of the IEP at the TEAM meeting. Said teacher will be released from other
assignments/duties as needed for this purpose. In compliance with Article 10, Section A,
every effort will be made to identify the receiving teacher prior to the end of the school
year.

A regular classroom teacher has the right to request through the TEAM chairperson a
reconvening of the TEAM to review, amend, or terminate the IEP, in accordance with
applicable state and federal regulations. This meeting will be scheduled in accordance
with applicable law.

A regular classroom teacher shall be consulted prior to the selection of his/her support

staff providing services to students receiving services pursuant to the IDEA. Teachers

will be involved in interviews of such support staff. Training will be provided for such
support staff.

In an effort to enhance the advancement of the District’s effort to fulfill its goals, the
Association and the Committee will establish the following procedure to consider any
concerns of regular classroom teachers regarding students assigned to their classes who
are receiving services pursuant to the IDEA:

1. The regular classroom teacher discusses his/her concerns with the Principal/Head
of Upper School. If not resolved,
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2. The regular classroom teacher discusses his/her concerns with the Director or
Assistant Director of the Office of Student Services. If not resolved,

3. The regular classroom teacher discusses his/her concerns with the Superintendent
or designee.

The parties agree that the Association and the Committee shall utilize the following
procedure to address policy issues regarding the assignment of students subject to
services pursuant to the IDEA,;

1. The Superintendent and appropriate administrative staff agree to meet with the
Association to discuss any specific policy concerns.

2. The policy concerns will be reviewed by the Superintendent and other appropriate
administrative staff.

3. The Superintendent and/or other appropriate administrative staff will then hold a
follow-up meeting with the Association.
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Appendix A: Salary Schedules September 1, 2016 — August 31, 2017

The District agrees to eliminate the first step from all the lanes, effective
September 1, 2014, replacing it with a ten step system where the old step two, (subject to
agreed wage changes) becomes the new step one, old step three becomes the new step
two, etc. This change is in explicit recognition of the increased health insurance premium
costs that new members will face effective September 1, 2014. Current employees not at
the top step will be placed on the appropriate step to receive the regular dollar amount
increase (plus COLA adjustments) provided in the current step system (including those
who change lanes).

TEACHER SALARY SCHEDULE

NOTE: The following salary schedule is effective September 1, 2016 and reflects a 2.00% Increase

Step BAC MAS M15 M30 M45 M60 DOC
1 51,326.50 54,991.43 57,726.51 60,461.58 61,615.30 62,523.38 64,129.39
2 52,920.76 56,578.52 59,321.18 62,067.32 63,221.05 64,129.64 65,720.78
3 55,721.85 59,385.98 62,136.20 64,878.45 66,032.17 66,939.95 68,541.95
4 58,395.20 62,067.32 64,807.34 67,563.29 68,715.58 69,624.40 71,222.49
5 61,064.27 64,730.65 67,480.07 70,228.05 71,382.56 72,289.39 73,888.05
6 63,881.14 67,558.38 70,312.72 73,066.45 74,217.72 75,126.95 76,740.00
7 67,368.54 71,248.41 74,154.05 77,058.56 78,273.79 79,232.11 80,933.89
8 71,047.20 75,140.79 78,205.58 81,270.38 82,552.68 83,564.43 85,359.42
9 74,928.21 79,246.89 82,481.07 85,714.10 87,066.88 88,133.20 90,028.23
10 83,700.84 88,404.89 91,298.03 95,038.08 96,245.35 97,159.34 98,900.90
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In addition to the annual step schedule specified above, teachers are eligible for additional salary steps
which are based upon completion of years of total service to the Cambridge School system. These service steps,
payable on or before December 1 of each year, are as follows;

Service Steps 9/1/16 - 8/31/17
Completion of 12 years service until the $596

completion of 15 years.

After the 15th year until the completion 1,039
of 20 years.
After the 20th year until the completion 2,505
of 25 years.
After the 25th year of service until 3,648

severance from the system.
Calculation of years of service for service steps shall be made on September 30th of each year.

Through August 31, 1985, all Committee approved leaves (paid and unpaid) will be used in the
computation toward total years of service. From September 1, 1985, only contractually specified leaves will be used
in the computation toward total years of service up to a maximum of two years. Effective September 1, 1988,
unpaid leaves, except for contractually specified unpaid medical leaves up to one year (Article 19, Section C), shall
not be included in the calculation of service.

The Service Step shall not be applicable to any member of the bargaining unit newly hired or transferred
into the unit with an employment starting date after January 1, 1995.

Master’s Equivalency for Teachers of Trade Subjects

The awarding of Master’s equivalency applies only to teachers of trade subjects (which are
currently defined as automotive, carpentry, graphic communication — print, and culinary arts) who
are appointed directly from a trade training background as opposed to an academic training
background and who have at least eight years of practical experience in their respective trade
immediately prior to being appointed a trade teacher in the Cambridge Public Schools. Master’s
equivalency would be awarded after such a trade teacher completes three full consecutive years of
service as a trade teacher within the Cambridge Public Schools.

The determination as to whether an individual is eligible for the awarding of Master’s equivalency
will be examined on a case-by-case basis and will be a determination that is made at the discretion
of the Superintendent.

Career/Technical Education

Career/Technical Education shop teachers who are required to work more than the twenty-five (25) period
per week specified in Article 5, Section E-1 of this contract will be paid the following stipends upon the condition
that they obtain and maintain personal and program certification:

$2,539 effective September 1, 2002
Career/Technical Education teachers who voluntarily teach more than three blocks per day or fifteen blocks
per week as specified in Article 5, Section E-1 of this contract will be paid a stipend of $4,000 (four thousand

dollars) per block (pro rata for less than five (5) days per week) per semester upon the condition that they obtain and
maintain personal and program certification.
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Teacher Stipends
Effective September 1, 2002

Adjustment Counselor/Mediation Specialist $1,289
Guidance Counselor 1,289
Psychologist 1,289
Registered Physical Therapist 1,289
Occupational Therapist 1,289

Special Class Teacher (Teaching mainly prototype
502.4 educable-trainable, multiple handicapped

or emotionally disturbed students.) 1,605
Pre-School Special Needs Class Teacher 2,269
Teacher-in-Charge 3,215
District-wide Instructional Support Coach 3,215
CRLS Instructional Coach 2,500
Lead Teacher/Teacher Leader 3,215
Program Facilitator 3,215
Teacher Advisory Program 2,342

Effective September 1, 2013, Teachers-in-Charge, Teacher Leaders and Lead Teachers who evaluate members of
the bargaining unit shall receive a stipend of $3,119.00 (three thousand one hundred nineteen dollars) annually per
ten summative evaluations. Such stipend will be payable upon completion of the evaluation cycle. The stipend will
be pro-rated for fewer summative evaluations, and the number of evaluations shall be at the discretion of the
Superintendent or designee.

Effective September 1, 2010 there will be the following additional teacher stipend:

School-Based k-8 Literacy and Mathematics Instructional Coach 2,500

District-wide Instructional Support Coach, CLRS Instructional Coach and School-Based K-8 Literacy and
Mathematics Instructional Coach stipends will not be pro-rated unless the employee is appointed as less than 1.0

FTE. In that event, the stipend will be pro-rated based on the individual’s total appointed FTE.

Part-Time Learning Disabilities Teachers

The part-time L.D. teachers currently working twenty hours per week shall be paid a two thirds (66.67%)
pro rata teachers salary beginning September 1, 1982. Effective this date the part-time L.D. teacher (former L.D.
tutor) shall be expected to fulfill all requirements of a regular teacher except that the length of the teaching
assignment shall continue to be twenty (20) hours per week.
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Appendix B: Salary Schedules September 1, 2016 — August 31, 2017

ADMINISTRATORS SALARY SCHEDULE

(RATIO BASED ON MAXIMUM MASTERS DEGREE)

NOTE: The following salary schedule is effective September 1, 2016

Ratio 1st Year | Ratio 2nd Year | Ratio 3rd Year | Ratio 4th Year
Assistant Principal (9-12) 1.35 119,346.61 | 1.40 123,766.85 | 1.45 128,187.09 | 1.50 132,607.34
Assistant Principal (K-8) 1.15 101,665.62 | 1.20 106,085.88 | 1.25 110,506.12 | 1.33 117,578.51
Coord (K-12) /Asst Director 1.20 106,085.88 | 1.25 110,506.12 | 1.30 114,926.36 | 1.37 121,114.71
Dean of Students 1.18 104,317.78 | 1.23 108,738.02 | 1.28 113,158.26 | 1.35 119,346.61
Director/Admin/DeanCurrProg 1.25 110,506.12 | 1.30 114,926.36 | 1.35 119,346.61 | 1.40 123,766.85

Appendix C: Salary Schedules September 1, 2016 - August 31, 2017

Extra Curricular Activities

Applicable only to the High School

It is understood that payment is authorized only for meetings which are conducted after the regularly
scheduled school days established under the terms of this Contract.

Payment for the months of September through December will be made at the end of December. Payment
for months of January through June will be made at the end of June.

If the school department chooses to fill any of the positions set forth below, the following rates will apply:

ADVISORS

School Newspaper
Yearbook

Wilderness Club
Senior Class Advisor
Alpine Ski Club
Student Council
National Honor Society
CRLS Debate Team
Academic Decathlon
Science Team

Chess Team

Student Government Advisor
CRLS Advance Placement Coordinator
Asian Club

Black Student Union
French Club

Haitian Club

Italian Club

Junior Class Advisor
Mock Trial

Physical Fitness
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$3,782.00
3,782.00
3,782.00
3,782.00
3,782.00
1,769.00
3,000.00
2,000.00
2,000.00
2,000.00
2,000.00
2,500.00
3,500.00
600.00
600.00
600.00
600.00
600.00
600.00
600.00
600.00




Portuguese Club 600.00

Project 10 East 600.00
Spanish 600.00
United/National History 600.00
U.S. First/Robotics 600.00
Video Club 600.00
Step Team 600.00
Others 600.00

Stipends are prorated for less than full completion of club advisor duties.

Other service agreements issued by the school department during the life of this agreement will be paid at
the rates set forth in the service agreements.

Other Salary Schedule
September 1, 2016 to August 31, 2017

A Driver Education 19.29
B. Night School and Adult Education Teachers
a. Without experience 21.72
b. With experience 24.12
C. Summer School Teachers 30.90
Effective as of July 1, 2017 34.00
D. Evening School Principal 35.37
E. Summer School Principal 37.08
Effective as of July 1, 2017 40.00
F. The hourly rate for after school learning centers/extended day/homework center/after school

MCAS tutorial prep teachers will be will be $30.00 per hour.

G. The hourly rate for site coordinators will be $32.00 per hour. Effective as of July 1, 2017 the
hourly rate for site coordinators will be $35.00 per hour.

Annual ten (10) month salary will be paid in twenty-four (24) equal instaliments, payable on the fifteenth
(15th) and last day of each month, except that when the fifteenth or last day falls on Saturday or Sunday,
the due installment will be paid on the Friday preceding.

Effective September 1, 2002, Unit A music teachers will be paid $20.31 per hour up to the maximum of

$2,342 per person per school year for night and weekend performances and rehearsals, other than P.T.A.
(Parent Teacher Association) meetings, required and approved by Central Administration.

WORKSHOP LEADER RATE

The rates for workshop leaders shall be $50.00 per contract hour.
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WORKSHOP PARTICIPANT RATE

Effective for the period of September 1, 2016 through August 31, 2017, the hourly workshop participant rate will be
$40.00 per hour.

The workshop participant rate only applies to mandatory staff development and/or training under the provisions of
Article 5 B-5(A) and Article 5 B-5(B) of the contract.

CURRICULUM DEVELOPMENT

All unit members who perform curriculum development work outside of the school day which has been pre-
approved by the Superintendent or designee that results in written district curriculum that can be disseminated and
used within the school district will be paid at a rate of $30.00 per hour.

SERVICE AGREEMENTS

Reasonably substantial service agreement opportunities in excess of $1,000 shall be posted in schools.
During vacations (July and August) service agreement postings will be forwarded to the CEA President, to
each school building for posting and by placing the notice on the Cambridge School Department’s job
posting website.
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Appendix C: Salary Schedules September 1, 2016 — Auqust 31, 2017

(GIRLS AND BOYS)

COACHES SALARIES

Athletic Coaching Stipends 09/01/16
Baseball Head Coach 6,242
Baseball Freshman Coach 2,081
Baseball JV Coach 3,849
Baseball Varsity Coach 2,081
Basketball Head Coach 6,242
Basketball Freshman Coach 2,081
Basketball JV Coach 3,849
Basketball Varsity Coach 2,081
Cheerleading (Basketball) Advisor 3,121
Cheerleading Coach 3,121
Crew Head Coach 6,242
Crew JV Coach 3,849
Crew Novice Coach 2,081
Cross Country Head Coach 6,242
Football Freshman Coach 2,081
Football Assistant Coach 4,786
Football Head Coach 9,156
Football JV Coach 4,786
Golf Freshman Coach 2,081
Golf Head Coach 6,242
Gymnastics Head Coach 6,242
Gymnastics Freshman Coach 2,081
Gymnastics Assistant Coach 3,849
Hockey Head Coach 6,242
Hockey JV Coach 3,849
Indoor Track Assistant Coach 3,849
Indoor Track Head Coach 6,242
Indoor Track Freshman Coach 2,081
Lacrosse Head Coach 6,242
Lacrosse Freshman Coach 2,081
Lacrosse JV Coach 3,849
Lacrosse Varsity Coach 2,081
Outdoor Track Assistant Coach 3,849
Outdoor Track Head Coach 6,242
Outdoor Track Freshman Coach 2,081
Rugby Head Coach 6,242
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Rugby JV Coach

Learn to Sail Advisor
Sailing Novice Aide
Sailing Novice Instructor
Soccer Head Coach
Soccer Freshman Coach
Soccer JV Coach

Soccer Varsity Coach
Softball Head Coach
Softball Freshman Coach
Softball JV Coach
Softball Varsity Coach

Swimming Assistant Coach

Swimming Head Coach

Swimming Freshman Coach

Tennis Head Coach
Tennis JV Coach

Volleyball Head Coach
Volleyball JV Coach
Volleyball Freshman Coach

Volleyball Varsity Assistant Coach

Wrestling Head Coach
Wrestling JV Coach

Wrestling Freshman Coach
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3,849
3,954
1,040
1,040
6,242
2,081
3,849
2,081
6,242
2,081
3,849
2,081
3,849
6,242
2,081
6,242
3,849
6,242
3,849
2,081
2,081
6,242
3,849
2,081



Appendix C: Salary Schedules September 1, 2016 — August 31, 2017

VISUAL AND PERFORMING ARTS

Visual & Performing Arts Stipends 9/1/2016
A Capella 3,060
All City Band Assistant Director 1,530
All City Band Director 1,530
All City Chorus Assistant Directors (2) 1,530
All City Chorus Director Gr 4-5 1,530
All City Chorus Director Gr 6-8 1,530
All City Orchestra Director 1,530
Band 2,040
Choreographer for Musical 2,040
CRLS Spring Play 3,060
CRLS Winter Play 3,060
Dance Company 6,120
Dance Concept 1,530
Director of CRLS Musical 5,100
Drama Festival Play 5,100
Jazz Ensembles (2) 2,040
Musical Director of CRLS Musical 4,080
Orchestra 2,040
Upper School Band Assistant Director 1,530
Upper School Band Director (Jazz, Rock or Concert Band) 1,530
Upper School Director of Musical 2,040
Upper School Movement Ensemble 1,530
Upper School Music Director of Musical 2,040
Upper School Play 2,040
Upper School Small Ensemble (Percussion, Brass, Choral, String) 1,530
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Teacher, Caseload Educator and Unit B Administrators
Confract Language B '
Tal;lef of Contehis '
(1)  Purpose of Educator Evaluation
(2) Definlons
(3)  Evidence Used in Evaltation
4 Rubrig
{5) Evaluation Cycle: Training
(8} Evalualion qu:fe: Annyal Oﬁente\‘ﬂon
(7} Evaluation Cyele: BelfJ\aéessment
(8) Evafuation Cycle: Goal Setting stxd Educator Plan Development
() Evaluation Gycle : Observafion of Pracfice and Examination of Artifacts ~ Educators without PTS
and New Administrators '
Fvaluation Cyole: Obselvation of Practice and Examination of Arfifacls — Educators with PTS
and Bxperienced Administrators .

(10}
(1) Observations
{12) Eva}uaﬁon Cycle: Famaiiveﬁssessment
. (13) PFuvalustion Cycle : Formative Fvaluation
(14) Evalyation Cycle: Summative Fvaluation
(16) Educator Plans General
{16) Educator Plans: Developlng Educator Flan
(17) Educator Plans: Self-Directed Grt;mn Plan
" (18) Ficheator Plans: Directed Growth Plan
(19 éduéatcr Hjans; impravenent Plan
(20) Timefines '
(21) GCamer Ad\fancement
(22) Raflng Impact on Student Leaming Growh
(3} Using Student foedback in Edusator and Adpriinistrator Evaluation

(24) Using Staff feedback In Administrator Evaluation

{28) Ganeral Provisions’
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1)

2

Purpose of Educator Evalyation

A)

This contract language is locally negotiated and hased on MLG.L., ¢.71, § 38 M.G.L.
. 150F; the FEducator Evaluation regilations, 602 CMR 356.00 st seq,; and the Model
System for Educator Evaluation developed and which may be updated from fime fo time
hy the Depariment of Elementary and Secondary Education. In the event of eonfict
between this collective bargalning agresment and tha gouem Ing laws and regulations,

the laws and regulations will prevedl,

The regulatory purposes of avaluation se!

B To promote student learning, growth, and achlgvement by providing Educators
with feadback for improvement, enhenced opportunities for professional growth,
and clear structures foraceeuniablity,

1

i} Ta provide a racord of facts and aseessments for personnel decislong;

{if} " To ensure 1hat every school committee has a system fo enhance the
professionalism antd accountabitity of teachers and administrators that will enable

them to assist all students to perform at high levels; and

) To ussire sffective teaching and administrative leadership.

Definitions (* indicates definition Is generally based on 603 GMR 35.02)

)

B)

Gy

D)

E)

Administrator; Inslusive term thad applies to all Administrators coversd by thle artiole

" who are members of GEA Unit B, unless otherwlse noled. Administrators may hcfude

individuals who serve In positions involving teaching and offer direct services fo
studenis. . .

=Artifacts of Professivnal Practice: Educator developed work proditcts and stadent
wark sanples that demonstrate the Fducator's knowledge and skills with respect 1o

specific performance standards, and products of an Administrator's work and sfaff and
student work samplps that demonsirate the Administrafor's knawiectge and skilfs with

respectto speciflc performence standards.

Caseload Erlucator: Educators who teach or sounsef individual or small groups of .
shudents through consultation with the regular classroom tsacher, for example, school
nurses, guldance counselors, speech and language pathologists, and some reading
specialists and special edur:aﬁon teachel‘s.

Classroom teacher Educetors whe teach preK-12 whole ¢lasses, and toachers of
speclal subjects as such as art, music, Jiprary, and physical educafion, May also include

" special education teachers and reading specialists who feach whole clagses,

Categories of Evidence: For Educators, multipie measures of sfudent leaming, growfh,
and achlevement, judgments basad oh observetfons and artifacts of professional practice
and additional evidence relevant to one or more Standards of Effective Teaching
Prastice, and for Admivistrators muftiple measures of stedent leaming, growth, and
achlevemert, judgimonts based on chservations and artifasts of professional practice and
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addifional evidence relevant o ohe or more Standards of Effective Adminisivative

t eadership Praciice.
learming, growith and achisvement
Massachusetts Yocational

F} Pistick-determined Measures: Measures of student
related %o the Massachusetts Camloulurm Frameworks,
Technical Education Frameworks, or other ralevant frameworks, that are com parable

across grade or subject level district-wide, Thesd Imeasures may include, hut shali ot he
fimited fo: portfolios approved commercial asseasmants amd district-developed pre and
post unit and cotse resessments, and capstone profects,

&) sEducator(s); Inclusive ferm that gpplies to all classroom teachers and caselcad
educators, imless otherwise noted, i T

H) *Equcater Plan; The growth of improvement actions Identifled as pat of ;aach Educator's
determined by the Educator's or the

or Administiator’s evaluation, The type of plan is
Administrator’s carser stage, overall performance reting, and the rating of fmpact on
sttdent leaming, growth and achlevement, There shall be four types of Educator Plans:

B Developing Educator Plan shall mean & plan developed by the Educator and
the Evaluator for one school year or less for an Edugator without Profassional
Teacher Status (PTS), and shall also mean a plan developed by the New
Administeator and the Evaluaior for one school vear or less,

i) selfDirscted Growth Plan shall mean a plan develeped by the Educator for
one or two school yetrs for Edicators with PTS who are rated proficlent or ‘
exempiaty, and shalj also mean a plan develaped by the Administrator for L
Expenenced Administiators who are rated proficlent or exemplary.

) Divected Growth Plan shell mean a plan developed by the Educator and the
Fvaluator of one school year or less for Educators with PTS who are rated needs
Improvement, ahd shall also mean & plan developed by tha Administeator and the
Evaluator of one school year or less for Experlenced Adminlstrators who are
rafed neets mprovement. There shall be & stuimmative evaluation at the end of
the period detesmined by thé plan and ffthe Educator, Educator with PTS,

. Adrinlstrator or Experlenced Administrator does not recelve a proficient rating
and the Educator, Educator with P15, Administratar or Experienced
Administrator may confinue ona Directad Growth Plan atthe discrefion of the

Evaluator or shall be placed on an lmprovement Plan.

Impravement Plan shall mgan & plan developed by the Evalator and Edusator
of at least 45 school days and no more than one school year for Educators with
PTS whe are rated unsatisfactory with goals spedific fo Improving the Educator's
unestisfactory parformance, and shall also mean & plan developed by'the ~
Evaiuator of at least 46 school days and no more than one school year for
Experienced Administrafors who are rated unsatisfactory with goals spacific to
improving the Adrinisiraior’s unsatisfactory perfimance. In those cases where
" an Adminlstrator is rafed unsatisfactory near the close of the school year, the
plan many include activilfes during the summer proceding the next gchool year,

W)

) HIESE: The Massachuseits Department of Elementary avd Secondary Eduration.
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L)

N)

0)

*Evaluafion: The ongolng process of defining goals and identifying, gatheting, and using
Information as part of a process fo improve professlonal perforrrance (the “formaitve
evaluation” and “formative assessment’} and to assess tolal job affectivenags and meke
personne) delsions (the “summalive evaluation®),

sEvatuator; Any person designated by a superintendent wha has primary or supervisoty
‘responsibility for observafion and evaluation, The superintendent is responsibls for
ensuring that ali Evatirafors have tralning in the principles of supervision and evaluatlon,
Each Educator and each Administrator will have cne pimary Fvaluator at any one iime
responsible for defermining performance ratings. :

i} Primary Evaluator shalt be the person who determines the Fducator’s or the
Adminjstrator's performance ratings and svaluation,
i Supervislng Evaluator shell be the person responsible for developing the

Educator Plan, supsrvising the Educator’s or the Administrator's progress.

- through formative assessments, evaluating the Educafor's or the Administrator’s
progress towarel attaining the Educator Plan-goals, and maldng
recommendations aboul the evaluation ralings to the primary Evalustor atthe
énd ofthe Edueator Plan. The Supervising Evaluatar may be the primary
Evatuafor or histher desighee.

iy Teathing Staff or Administrators Assigned fo More Than Ons Buflding:
Fach Educatorwho is asslgned to more than one bullding will be evaluated by
the appropriate adminlstrator where the Individual Is assigned most of the fime,
The principal of each bullding in which the Educator serves must review and sign
the evaluation, and may add wiitten comments. In cases whare there I no
predorminate assignment, thie superintendent will determine who the ptimary
avaluator will be, The Superintendent or dasignee will determins who the
primary svaluator is for sach Administrator who is ésslgned fo more then one

buflding.

i) - Nofification: The Educator or the Administrafor shall be natified in writing of
his/ber prrary Evaluator and supervising Evaluator, if any, at the outsel of each
new evaluation oycle, The Evaluator(s) may be changed upon notification in
writing fo the Educaior or the Administrator. '

Evaluation Gycle: A five-component procass that all Educators and all Administrators

follow consisting of 1) Self-Assessiment; 2) Goal-sefiing and Fdicator Plan development;

8) Implementation of the Plan; 4) Formalive Assessment/Evaluation; and £) Sumreative

Evalugtion. - .

*Experienced Edncator: An educator with Professional Teacher Status {PTS).

Experfenced Adminlstrator: An administraior who has completed three school yéars In
the same position ih the district, s

*Family: Includes students’ parsnts, tegal guardlans, foster parents, of pgimaiy
careglivers, .
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P)

Q)

R}

5)

L)

U)

W)
*}

. assessments, If etate assessments are avallable,

 *0hgervatlon: Adala

progress towards attaining goals
or both, This process may take
kes place af mid-cycle.

"Formative Assessment: The pfoctiss lsed fo assess
sef forth in Educator plans, performance on standards,
place at any fime(s) during the syele of evaluation, but typieally ta

sFonmative Evaluation; An evaluation cotiducted approximately mid-cycle which Is used
he goals set forth in the Edusator Blan

to arrive at a rating on progress fowards attaining i
treotive Teaching Practios, and an

and petformance on Standards and Indicators of E
evaluation which is used to arrive at a rating on progress towards attaining the goals set
forth In the Educator Plan, performance on Standards and indicators of Effective

Administrative Leadership Practice. '
and measurable area of Improvement as sat forth in an

Edeator's plan, A goal may perialn o any or all of the following: Educator or
Administrator practice In ralation to Parformance Standarde, Educatar or Administrator
practice in refation to Indicators, ar spetified improvement I student [earning, growth and
achisvement. Goale may be developed by Individual Educators or by individual
Administralors, by fhe Evaluator, of by toams, departments, of groups of Educators of -

groups of Adminisirators who have the same tole.

wWeasurable; That which can be classified ot estimated in relation o 2 scale,
standards. ’ : ’

*Goal: A spacitic, actionable,

tubrke, or

Mutiiple Measures of Student Learnﬁng': Meastres must include & combhation of
ts, student growth percentiles on state

elassronm, school and district asssssmen
and student MEPA galn scores.

New Administrator: An administrator who has not completerd fhree years in the position

inrthe distilet, |

gathering process thef Includes notes and judgmants made during
schoo! or workedte visits(s) of any duration by the Evalttator and
facts of practice Inciuding stirjentwork, Classroom of

o purstant to this article must result in toedback fo the
bservations will be at least & minimum of fen

ohe of more slassroom,
may Include exemination of ai
worlksite observations conducle
Educator or the Administiator. Glasstoom o

(10} minates in length.
Partios; The parfies fo this agreement are the Gommittes and fhe Assool

Dascibes the Educator's or the Administralor’s perforﬁance oh
d overall, There shall be four performance ratings:

ation.

*parformance Rating:
oach performance standard an

= Exemplary: the Educators or the Administrator's petformancs consistently and
significantly excesads the requirements of a standard of overall, The rating of
examplary on a standard indicates that practice significantly oxceeds profictent
and could berve as-a modsl of practice on fhat standard district-wide, :

Proficient: the Educators or the Adminlstrator's performance fully and
vongistently meels the raquirements of a standard or overall. Proficlent praciles
ls undersiood io be fUlly safisfanfory.

ucator's o the Administrator’s performance on.a
o requirements of a sianderd ot overall, but s 1ot

= Needs Improvement: fhe Ed
standard or overall Js helow i
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AA)

BE)

¥ ele!

“from DESE and will statt the process &s $000 as po

considered o be unsafisfactory at this time. improvement_ls necessary ahd
expeoted. i ' ‘

® Unsatisfactory: the Educator’s or tho Adminlstrator's performancs on a standard
or overall has not significently improved following a rating of heeds improvement,
or the Edusator's or the Administrator's performante 15 consistently below the
requirements of a standard or overall and Is considered Inadeguate, ot boil,

speyforrnance Standards: Lovally developed standards and indicators purstant to
M.G.L, ¢. 71, § 38 and conslstent with, and suppiementa} to 803 CMIR 35.00.

*Rrofessional Teacher Status: PTS Is the status granted fo an Fducaior pursuant fo

MOL o 71§41

Rating of Educator or Administeator impact on Student Learning: A rating of high,
oderats or low hased on frehds and patierns on state assessments and distriol:.
detesmined measures. The paitles will nagotiate the process for using sfate and disfrict-
determined measures to arrive at ari Educator's or it Administrator’s rating of Impact on
shident [eerning, growth and achlevement, using guldance and model eontract lahgtiage
ssibie after DESE lssues guldance

with & goal to corriplele this Phase as-soon as possible after issuance of said guldanoe,

411 Educator Performance; The Educator's overall performance rating is

based oh the Evaluator's professional judgment and examination of evidence of the
Editcator's performance agalnst the four Perfonnance Standards and the Educator's

attainment of goals set forth in the Educator Plan, as follows:

Rating of Over

b Standard 1: Gurdoulum, Planning and Assesginent

il Standard 2: Teaching Al Shudents
W)  Standard 3 Famiy and Gommunity Engagement

© W) Standard 4; Professlonat Gelfure

v} Aftalnment of Professional Practics Goal(s)

vi) -Attainment of Student Leaming Goak(s)
rFormance: The Administrator’s overail

performance rafing fe-based oh the Cvaluators professional judgment and examinaiion of
evidance of the Administrator's performange aganst the four Performance Standards and
the Adm Inistrator's attainment of geals set forth in the Educator Plan, as follawe: |

Rating of Overall Administrative Pe

i} -Standard ‘I Instrictional Laadersﬁlp

i) Standard 20 Managemeni end Operafiohs

B Standard & Family and Gommuﬁfty Engagement
v)  Standard 4 Professional Gulture

V} Attainment of Professional Practice Gcal(s)

i) Attzinment of Student Leaming Goal(s)

L E3 TEELEES
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' reporting requirements. Thercafter, at [east threa vaa

When the four Standards of Effective Administrative Leadership Practice are teferenced,
It fs understood that they may be supplemented or substitufed in part in the Educator
Plan by appropriate Standards of Effective Teaching Pracfice for those administeators
who also serve as teachers of caseload educators, af the diveretion of the evaluator.

" *Rubria; A scoring tool that describes characteristics of practice or adifacts at dliferent

lsvels of pefformance, The rubrics for Standards and Indicators of Effective Teaching
Praciice are used to rate Educators on Performance Standards, and the rubrics for
Standards and Indicators of Effective Administiativé Leadership Practice are used fo rate
Administeators or Pérormance Stendards, as are Standards and Indlcators of Effective
Teashing Practice in vases where the Administrator teachers, These rubrics conslsts of.

B Standards:, Desorlbas bioad categoies of professional practice

f)  Indictors: Describes aspects of each standard

i) Elements: Defines the idividual components under each indicator .

v} Daso;riptors: Describes practice at four levels of parfarmante for each alement

*Summative Bvaluation: A document used to comminioale a rafing on each standard,

an overall ratiig, and a8 a basls to make peradnnel decisions. The summafive avajuation

moludes the Evaluators judgments of the Educator's or fhie Administrator's parformance
agalnst Perforimance Standards and the Educator’s of the Administrator's attainment of

goals set forth in the Educator’s Plan.

»Superintendent: The person smployed by the school sommittee pursuant to M.E.L. ¢,
71 §59 and §58A. The superinfendent fs responsible for the Implementation of 608 CMR

35,00,

*Teacher: An Educator sfployed In a pesition requlring & pettiflcate or license as
described In 603 CMR 7.04(3)(a, b, and ) and In the ares of vogational education as
provided In 803 CMR 4.00, Toachers may include, for example, classroom feachors,

lbrasians, guidance counselors, or scheol nurses,

*rends in student learning: At least two years of data from the district-determined
measares and state asséssinents used in defermining the Educatorsorthe -
Administrator's rating on Impact on student learming as high, moderate or low wil be used
for reguired repoiting fo the Massachusetls Department of Elementary and Secondary
Edusation during the 2015-2016 schaol year in a manner consistent with state law and

ns and Massachusefts Department of Elementary and Secondary Rducation .

regulafio
rs of data from the disfrlct-

detetmined measures and state assessments used in determining the Educator's of
Admministrator’s rafing on Impact on sfudent leaming as high, moderate of low, will hi
used for required antiual repording to the Massashussits Department of Elemantary and
Secondary Education in a maner conslstent with state law and regulations and
Massachusetis Depariment of Elementary and Secondary Education reporting

requirements.
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3)

Evidence Used Iy Evaluation
Tha following oafegorles of evidence shall be used in evelugting each Edusator and each

Adrninizirator:

A} Muléiple measures of student learning, growih, and achievement, which shall Include:

l;

)

{i}]

iv}

Meastres of student progress on classroom assessments that are alighed with .
thé Massachusetis Curiculum Framewotks or other ralevant frameworks and are

Gomparable within grades or subjects In & school.;

Al least two distriet-determined measures of student lsaring refated {o the
Massachusatls Curdoulum Frameworls or the Massachusetfs Vocational
Technlea) Educafion Frameworks o other relevant framesworks that are
comparable across yrades andfor, subjects distriok-wide. Thess measures may
Include: portiolios, approved commerclal assessments and district-developed
pre and post unit and course assessments, and capstone projects. One sugh
measure shall be the MCAS Siudent Growth Peiventile (SGF) or Massachusetts
English Proficiency Assessment gain scores, If applicable, In which case at leas

1w vears of dafa Is required,

Measures of student progress andfor achlevement foward sitident leaiming goals
set between the Fducator and Evaluator or the- Adminlstrator and the Evaiualor
for the school year or some other period of fime established in the Edueator Plan.

For Educators whose primary iole is not as a dassrooin teacher and for
Administrafors, the approptiate measures of the Educator's or Adminlsirator's
contribution fo student learning, growth, and achievementi set by the district, The
mensures set by the district should be based on the Educalor's orthe
Administrator’s role and responsibility.

B) Observatlons and arfifects of practivs inoluding:

b
i)

il

]

Unannounced cbservations of praciice,

Announged observation(s) for non-PT8 Educators in thefr flrat vear of practice In
a school, Educators on Improvement Plans, and as determined by the Evaluator.

" Exarrination of Educafor or Admintsfrator work products.

For Educators, examination of student work samples, and for Adminisfrators,
examination of student and aducator work samples,

Gy Evidence refevant fo one or tmore Pe rformance Standards, ncluding but not limited toy

)

Evidence compiled and presented by the Educator or the Adminlstrator,
including:

(a) Evidence, of fulfiliment of professional responsibiifies and growth stch ag
selfassesements, peer collaboration, professional development linked o
goals Jn the Educator plans, contrlbutions fo the school commuynily and

professional culiure;

[(3)] Evidence of active outreach to and sngagerment with families;

s
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4)

8)

iy Eyidence of progress towards professianal practice goal(s);

iy fvidence of progress towerd studeni: jearning outcomes goal(s);

i)  Studentand Staff Faaghack; and

V) Any other relevant evidenne fram any soutce that the Fvaluator shates with the
Educatar or the Administrator.  Othor refevant evidenice cotld Include
information provided by other administrators such as the superintendent andfor

principals.
Rubric

‘The rubrics arg a sooring fool use
tormative agsessment, the formatl
fo fris Agraement at Rubrics Appendi.

d for the Educator’s o the Admiﬂlsﬁator’s self-asseasient, the
ve eva[ugﬁon and the sumimative evaluation and ave attached

Evaluation Gycler Training

A) Prior io the implementedion of
distriots shall arrange traliing

the new evaluation process contained ity this airticls,

tor all Educators, prinsipals, and other Adminfslrators and
‘evaliators that ouflines the components of the new evaluation pracess and provides an
explanation of fhe evalualion cycle. Tha disirict through the superiniendent, with input
$rom the Association, shall determine the fype and guality of training basad on gultlance
provided by ESE. g :

B) By November 1% of the flrst yeer of this agreenent, all Educalors and Adminlsirators shall
copnplete a professional lsarning activity about self-assessment and goal-seffing
sallsfactory to the superfntendent oF principal, Any Edusator or Administrator ired after
tva November 1% date, and who hs not previously completed such an activity, shall

complete such a professional learning actvily about self-assesament and goal-selfing
within three months of the date of bire. The distiict through the supetintendent, with npul

srom the Association, shall defermine the typs and quality of the learning aclivity hasead
on guidance provided by ESE.

eyajuation Cycle: Annual Orfentation

A) At the statt of each school year, the superint'enbient, principat or designes shall conduct a
mesting or otherwise commnicate with Educators, Administrators and Fyvaluators
tendent, principal or designee

regarding the educator evaluation process. The supetin

shall .

1 Provide an overview of the evaluation process, including
educator plans.

ycators and Adminjstrators with directions fof obfaining a copy of
pse sy he afestronically provided and coples

of these forms are attached at Forme Appendix, Additionally, fonns subsianttally
pased on mode) forms jssued by the DESE may be added fo the electronic

evaluation forms fibrary as necessary.

goal setiing and the

i Provide al Ed
the Tormay used by the disirict, Th

i) Tha maesting ay be digitally recorded to facilltate priontetion of Educators and

Administrators hired sfter the beginning of the schoo! year.

) * wrl—— o r mbrtih
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7)

Evaluation Gycie: Self-Assessment

A)

B)

Completing the Self-Assessiment '

i

it}

The evaluation cycla begins with the Educator or the Administrator corapleting
and subrilting fo the Primary or Supervising Evaluator & seli-assessmant by
October 15th or within four weeks of the start of their employment af the schoal,
The selfascessment lncludes: ' '

{a) " An analysis of evidence of siudent leaming, growth and achievement for
students underthe Educalor’s or the Adminlstrator's respensiblilty.

B} An assessmeant of practice against each of the four Performance
Standards of effective practice using the district's Tubris,

{© Proposed yoals to pursue:

{1st) At least one goal directly relaled to Improving the Educator’s or
the Adminlstrator’s own professionsl practice.

(2nd) At lensl one goal directed refated to improving student learning.

Proposing {he goaly

i)

)

" Educalors must consider goals for grade-level, subjeck-area, department feams,

or other groups of Educators who share resporsiblfity for student leaming and
results, except as provided In (i) below. Edusators may mest with feans to
consider establishing team goals. Evaluators may participate in such mestings.
Administrators must consider'goals for grade-leved, sublect-arer, depariment

" jemms. school-level feams, distilctlevel feams or other groups of Administrators

who share responsibliity for student learning and resulls, excepl as provided i
() below, Administratars may meet with feams o consider establishing team
goals, Evaluators may parficipate in such meslings.

For Educatore In their first year of practice and for New Administrators in their
first year in a position, the Evaluator or histher designes will meet with each
Exducafor by Octobet 15" (or within four weeks of the Educators or
Administrators first day of employmant If the Educater or fhe Administrator
begins employment after September 15") fo assist the Educalor or the
Adplnistrator in complefing the self-assessment and draffing the professional
practiee and sfudent leaming goals which must inchude induction and meniorlng

activifles,

Unless the Evalualor indicales that an Educator or & NewAdministratcr" in hisfher
second of third yeats of practice should continue fo-address Induciton and
mentoring goals pursuant to 843 CMR 7.12, the Educator may address shared
grade lpval or subject area team goals and the New Administrator may address

approprate shared team goals.
Far Fducators with PTS and vaflngs of profigient or exemplary and for

Experenaed Adminlstraiors with rafings of proficlent or exeriplary, the gogls may -

be team goals, In addilion, these Fducalors and Administrators may Includa
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V) ForEducators with PTS and ratings of needs Improvement or unsafisfaatory and

indlvidual professional practice goals that address enhancing skills that enable
the Educator or the Adminlstrator to share proficient practives with cofleagues of

deveiop lerdership skills.

Mttt g

for Experlenced Adminfstrators with ratings of needs Improvement or
unsaffsfactory, the professional pracﬂcg-. goal(s) mustaddress specifl standards
and ndicator Identified for improvement. in addition, the goale roay address

shared grads level or subject area team goals.

Fvaluation Cycle: Goal Setting and Development of the Fducator Plan

A

B)

<)

Evety Edusatar and avery Administrator has an Educator Plan that includes, but Is not
Imited fo, one goal related to the Improvement of praciloe; one goal for fhe improvament
of student Jearning, The Plan also outlines aclions the Educator or the Administrator

" must taka [o aitain the goals established In the Plan and benchmarks fo assess progress,

Goals may be developed by Individual Educators ar by individual Admihistrators, by the
Evaluator, of by teams, departments, or groups of Educators or Administrators who have -
the slivilar roles andfor responsibilifies, See Sections 15-19 for more on Educafor Plans.

To datermine the goals fo be Included in the Educator Plan, the Fvaluator reviews the
goals the Fdutator or the Administrator has proposed in the Self-Assessment, using
evidence of Edusator or Administrator performance and Impact on student fearaing,
growth and achlsvement based on the Educator's or the Administrator's self-assessment
and othes sourees that Evalustor shares with the Fducator or the Adminlskrator. .

Fducstor Plan Development Mestings shall be conducted as follows:

i) Fdugators in the same school may meet with the Evaluator in feams and/or
individually ot the and of the previous evaluation cycle or by October 16th of the -
next academic vear fo develop thelr Educator Plan.. Educators shall not bé o i
expected fo mes! duing the summer hiatus. Administrators mest with the
Evaluator ait the end of the previous evalbation ¢ycle or by October 158 4
develop thelr Educator Plan. Adminisirators working on an extended year

schetule may mest duing the summer hialus.

i For these Educators naw to the school and for those Adminlstrators new to the
schoo! ar district, the mesting with the Evaluator to establish the Edunator Plan
must eceur by Colober 15™ arwithin six weeks of the start of their asslgnment in i
. !

that school.

The Bvaluafor shall nieet individually with Educators with PTS and Experfenced
Adminlstrators with rafings of needs improvement or unsatisfactory to develop
professlonal practice goai(s) that must address specific standards and indicators
identified for improvement.” In addiflon, the goals may address shared grade
level or sihject malter goals,

‘The Evaluator completes the Educator Plan by November 1st. The Educalor of the
Administiater shall slgn the Educator Plan within 5 sthool days of its repelpt and may
inciude a written response. The Educator's or fie Administialors signature indicates that
the Cdusator or the Administrator reseived the plan in a fimely fashion. The sighature

i)

“heh -
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does not indicate agreament or disagresment with s conten(s The Evaluator tetaing
finat authorlly over the content of the Educator's Plan.

Evaluatmn Cycler Ohuseyation of Practlce and Examination of Art!i’acts Educatory

A)

B)

G

D)

) without PTS and New Admmzstratars

In the first year of practice or {ltst year assigned fo a schook

B The Educator shall have at least one announced observation during the schOOI
yoar using the protocol described In section 118, below, '

i) The Educaior shall have af least four unannounced observations dufing the
sghool year, '

_ In thelr second and third years of practice or second and third. yeare 48 8 non-PTS

Edueator in the schook

iy © The Educator shall have at least three unannourced obsejvations during the
school year,

New Admfnistrators in the first year in a posifion shaii have al least four unannotinced

observafions duttng the worl year, -

‘i their second and third years In the poslhon Admintstrators shall ha\re at least thiee

unannounced observations duing the work yoar,

Evaluation Cycle: Ghservation of Practice and Examination of Artifacts — Educators with
515 and Experienced Adminlstiators

A)

B)

c)

‘The Educator and the Administrator whose overall rating b proficlent or exernplary must
have at Jeast one Unantiounced observation during the evaluaﬂan oycle.

The Educator and the Administrator whoss overal] rating Is needs Improvement must be

' ohserved according o the Directed Growih Plan during the périod of Plan which must

ihclude at feast two unannounced observatlons.

The Educator and the Administrator whose overall rating s unsatisfactory nust be
obsarved aceording fo the lmprovement Plan which must inclide-both unannounced and
announced obsepvafions. The number and freguency of the obaetvations shalibe -
determined by the Evaluator, but In na ¢ase, for improvement plans of one year, shall
thare be fewer than one annaunced and four unannounced ohservations. For
[raprovement Plans of six months or fewer, thore must be ne fewar fhan ohe announced

and we unanpounced observations, .

Observatipns

The Evalualor's first observation of the Educator orthe Admmls’fratar chould take place by
Navember 16. Obsetvafions required by the Educator Plan shetdd be campisted by April 1st.
The Evaluator may conduct additional observations after this dates.

“The Evaluator is not required nor expected to review all the Indicaforsin a rubrlc durfng an

ohservation,
A)

Unannouneed Ohaervations




n

For Educators, unannounced observations may be in the form of partial or full-
pariod classroom Visitations, Instructionat Rounds, Walldhroughs, Learning
Walke, or any other means deemed usefil by the Evaluator, principal,
superintendent or other administrafor, For Adminisirators, unanpounced
observatlons may be in the form of & school site orwork site visitation or any
other means deemed useful by the Evalitator. Vislations may include, but &re
not limited to, staff meetings, feam meetings, classroom visits with supenvising
evaluator, walkthroughs, lsaming walks or individual conferences with students
or parentsfguardians. The Educator or the Adrminlstrator will be provided with at
least brisf written foedbagk from the Evaluaior within 3-8 schuol days of the
ohservafion. The written feadback shall be dellvered fo the Edueator orthe
Adminlstiator In person, by emall or ofher means of sloctronic/diglial delvery,
placed In the Edusator's or the Adminisirator’s maflbox or mailed to the

Educators oy the Administrador's home.

Any chservation or series of observalions resulting In one of more standards
judged to be unsafisfactory or neads improvement for the fitst time must be

foliowed by at least one observation of at least 30 miutes In duratlon within 80

school days,

B) Announced Qbsamvatlons

i

All non-PTS Edugators in thefr first year in the schaol, PTS Educators on
improvement Plans, all Experiencad Administrafors on Improverment Plans and
other Educators and Adminisirators at the disorefion of the evaluator shall have

at [east one Announced Observatien,

(@) The Evaluator shall select the date and time of the Jasson or activity o
be observed and discuss with the Educator or the Administrator any

specific doal(s) for the obsetvation.

{b) Within 5 schdot days of the scheduléd observation, upon recuest of
aither the Evaltiator, Educator or Administrator, the Evaluatot and
Educator or the Evaluator and Administrator shall meat for g pre-
ohservalion confarence; In lisu of a meeling, the Educafor or the
Administrator may inform the Evaluator in writing of the natura of the
lesson or activity, the stdent population o purpuse served, the deslred
outcome and any other Information that will assist the Eveluator fo

assess performance

{1st)  ‘The Educalor shall provide the: Bvaluator a drafi of the lesson,
student conference, [EP plan or activity, The Administrator shall
provide the Evajuator with & draft of fhe activity plan or agentla.
If the actual plan of agenda is different, the Educator or the
Adminlstrator wil provide the Eveluator with a copy prior to the

abservation,

(?nd) The Educator or the Administrator will be nofffied as soon as
possible If the Evaluator will not be ablé to altend the scheduled
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et

obsemvation. The observation will be rescheduled with the’
Edusator or the Administrator as soon as reasonably practical.

{0} Within & school days of the obsetvation, the Evaluator and Educator of
the Evaluator and Adminisfrator shall mest for a posk-obsetvalion
conference. This fimefiame may be extended dus to unavailabliity on
the part of eliher the Evaluatar, the Educator or the Administrator, but
shall be rescheduted within 24 hours if possible. )

{d) The Evaluator shali provide the Edugstor or the Administrator with wiiiten
faedback within & sefool days of the post-ohservafion tonference. For
any standard where the Educator's or the Administrator's practice was
tound to be unsatisfactory of needs improvement, the feadback must:

(1s) Descrbe the basis for the Bvaluators fudgment.

(end)  Describe actions the Educator or the Adminisirator should fake
fo iraprove his/her performance. : ;

(3rd)  Identify support andlor resources the Educator o the
Adminlstrator may use in hisfhar inyprovement,

(ath)  Stato fhal the Educator or the Administrator s responsible for
addressing the need for improvement,

Evaluation Gycle: Fonnative Assessment

A)

B)

)

D)

tuation Is fo promote student leaming, growth and achievement
d Administrators with feedback for jmprovement. Evaluators
uent unannouhcad visite to classrooms: Evaluators are

uckive feadback to Educators and Adrinistrators based
exammation of arfifacts, and analysls of muifiple

d achlevement In relation to the Standards and
« anel Indicators of Effeclive

A spacific purpose fot eva
by providing Educators an
are expacted to make freq
expected to give targeted consir
on thelr oheervations of praclios,
measures of student learning, growth ab
Indicators of Effeclive Teaching Practles of Standard
Administrativa Leatership Praclice, as applicable.

Formative Assessmernt }z1ay be ongolng throughoud the evaluation cyole but typically
takes place mid-cycle when a Formative Assessment report is compieted.

The Formative Assessment repoit provides written faedback fo the Educator or the
Administrafor about hisfher progress towards aftaining the goals set forth iy the Educalor
Plan, performance ob Parformance Standards and overall, or both,

No lass than fwo weeks before the dus date for the Formalive Assessment report, which
due date shall be esteblished by the Evaluator with written notice to the Educator or the
Administrator, the Educator or the Admiistrator shall provide fo the Evaluator avidente
of family outreach and engagement, fulfilment of professional responsitlity and growth,
and progress on aitaining professional pracfice and student [earning goals. The Educator

or the Admnistraier may provide to the Evalualor addifional evidence of the Educator's of
Hormance Standards.

the Adrainistrator's performances against the four Pe

YesVTA Y
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Lipon the request of either the Evaluator, the Educator of the Administralor, the Evaluator
and the Educator or the Bvaluaior and the Administrater will meet sither before or aiter

sompistion of the Formatlve Assessment Report.

E)

F The Evaluator shall complete the Formatlve Assessment report and provide a copy fo the
Educator or the Adrminlstrator, All Formative Assassment reporls must be signed by the
Evaluator, with digital signafure acceptable, and deflvered face-{o-facs, by emait or other

. means of sleetronle Adigital defivery to the Educator's or the Admildistrator’s schoof
matlbox or home.
* i

e The Edycator or the Administrator may reply In writing to the Formative Assessment
. report within 5 gchool days of recelving the repot,

MY The Edycator or the Administratar shall sign the Formative Assessment seport by within 4
school days of reseiving the repotf, The signature Indicates that the Educater or the
Adrinjstrator receivad ihe Formative Assessment report in a timely fashion. The
signature does not indlcate agreement or disagreement wiih ifs confents,

ay change the activiies

DY

¥ As a resull of the Formative Assesstment Report, the Evaluator m
in the Educator Plan. :
13)  Evaluation Gyele: Formmtlve Fvaluafion

A) At approximately mid eycle, the evaluator will deferming whether the Educator or
Administrator's performance may warrant a change In type of Edugator Plan. .

‘The Formative Fvaluation report provides written feedback and ratings fo the Educater or

B}

the Administrator about his/ber progress towards attaining the goals set forth in the "

Educator Plan and perforhance on each perfornance standard and overall, .
8} Ne less than o weeks before the due date for the Formafive Bvaluation reporl, which )

due date shall ba established by the Evaluator with wiiten notice provided fo the
Educator, he Educator or the Administrator shall provide to the Evaluator evidence of
famlly outreach and engagement, fulfilment of professional responsibility and growth,
and progress on alfaining professlonal practive and student learning goals. The Educator
or the Administrator may also provide o the Evaluator addifional evidence of the
Educstor's orthe Administrafor's perfotmance agalnst the four Pefformancs Standards.

By The Fvaluator shall complete the Formative Evaluation report and provide a copy fo the
Educafor or the Adiministrator, Al Formative Evaluation reparts must be signed by the
Evaluator and dellvered face-fofase, by email or o the Educator's of the Administralor’s

schaol malthox or hama,.

Upon the request of efther the Bvaluator, the Erucator or the Administrator, the Evaluator
and the Educator or the Evaluater and the Administrator will meet either before or affer

completion of the Formative Evaluation Repoit,

F) The Educator or the Administrator may reply In writing fo the Formative Evaloation réport :
within 5 school days of resaiving the raport. : |
. \

E)

T B,

&) The Educator or the Administrator shall sign the Formative Evaluation report by within 5 ) |
school days of receiving the report. The signature indleates thaf the Educator or the
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)

Admintetrator recelved the Formative Fvaluation report in a thnely faghion. The sighalure
does not indleate agreement or disagreement with fts contents. A
As & result of the Formative Evaluation report, the Evaluator may change the activities In
the Educator Plan,

if the rating In the Formative Evaluation repait differs from the last summative rafing tha
Educator or the Administrator racelved, the Evalusfor may place the Educator oriie
Administrator on a different Educator Plan, appropriate to the new rating.

Evaluation Cycler Summative Fvaluation

A)

B)

G

I3

E)

F}

G)

The evaliation sycle concludes with a summative evaluation report. For Educators on a
one or twoe year Educator Plan and for Admintstrators, the summative reporimust be -~

wrltten and provided to fhe educator by April 1%,

The Evaluator delerminet a rafing on each standard and an overall raling based o1 the
Evalusator's professional judgment, an examination of evidenae agalnst the Performance

Standards and evidence of the attainment of the Educator Plan goals,

The professipnal judgment of the primary evaluator shall determine the overall
sumimativa rating that the Bducalor or the Adminisfrator receives.

For an Educator or an Adminisater whase overall performance rating Is exemplary or
proficlent and whose Impact on student learaing is low, the Evaluator's stipsrvisor shalf '
dlseuss and review the-raling with the Evaluator and the supervisor shalt confirm or
tewvine the Educatot’s or the Administrator’s raling. In cases whete the supetintendent
servas ag the primary evaluator, the superinfendent’s dedision on the rating shalt hot be
stbject to review.

The summative evalualion rabing must be based on evidence fram multipls categories of
avidence. To be rated pioficient everall, the Educator shall, st 2 minimun, have been
rated proflcient on the Curdculum, Planning and Assessment and the Teaching Al
Students Standards of Effective Teaching Practics; and the Administrators shall, ata
minfvin, have been rated proficient on the Instructional Leadership Siandard of
Effective Adminisirative Leadership Practice.

No less than four weeks bafore the due date for the Summative Evaluation report, which
dues date shall be established by the Evaluator with written notice provided to the
Etueator or the Administrator, the Educator or the Adiminlstrator will provide fo the
Bvaiuafor evidense of family outreach and engagement, fulfillment of professional
responsibillly ehd growih, 'and progress on atlaining professional praciice and stucent
learning goals. The Educator or the Adprinistralor may alsa provide Ip the Evaluafor
addifional evidencs of the Educaioz’s or the Adminlsirator's performance agalnst the four
Performanuce Standands,

The Summative Evaluation report should recogmze areas of sirer;gth aswell ag Idenhfy
resommendations for professional growih.
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L}

M)

N)

The Evaluator shall defiver a slgned sopy of the Summative Evaluation report {o the
Educator or the Administrator face-to-face, by ernail or other means of electrorsic/digital
dellvery or fo the Educator's or the Adminlstrator's scheol melibox or home no latesr hah
Apiil 1 ar the next following sehool day IFApil 1st ovelrs on a weekend, holiday or

sahovl 13 othemwlse niol in sesslon on that day. )

The Evaluator shall mest with the Educator or the Administrator rated hesds
impravernent or unsatisfactory to disouss the summative evaluation, The meating shall
oecurby Aprif 15th, .

The Evaluator may meet with the Educator or the Administrator rafed proficient or
exemplary to discuse the summative evaluation, if either the Educator, the Administrator

or the Fvaluator requests such a meefing, The mesting ghall ocour prior to the end of the
sehool year al & time mutually convenient to the Educator and the Evaluator or the

Administrator and the Evaluator,

Upon mutual agreement, the Educator and the Evaluator or the Administrator and the
Evaluator may develop the Gelf-Directed Growth Plan for the following two years during
the meeting oh the Summeative Fvaluafon repori

The Educator or the Administrator shall sign the final Summative Evaluation report within
five school days of recelpt. The sighature indicates that the Edurater or the Administrator
received the Summative Evaluation feport in g tinely fashion, The sighature does not
Indicate agreement ordisagreemant with fs contents, )

The Educator orthe Administrator shalt have the righf:"co respond In weiting fo the
sumhative evaliation which shall become part of the final Surmative Evaluation report. ,

A copy of the sighed final Surmmative Evaluation report shall be filed I the Educator's or
the Adminisirator's personnel file, elther digitally or hard copy. .

Edusator Plage — General

Edugator Plans shait be desloned to provide Educators and Adminisiratora with feedback
for improvement, professional growth, and leadership; and-to ensure Edugator and
Administrator effecfivenass and overall systemn accountability. The Plan mist be allgned
1o the standards and indivators and be consistent with digirict and sehool goals,

A)

a)‘

The Educator Plan shall include, but is not Hinited {o;

Af least one goal refated to improvernent of practice tled to one or more
Performance Semdards; .

Al least one goal for the improvement the Jearning, trowth and achleverment of
the students under the Edutators-or the Adminlstrator's responsibility;

An oulline of actions the Edusatar or the Administrafor must fake to altain the
goals and benchmarks fo assess progress. Actions must include specifled
professional developient and leaming activiies that the Fdueator or the
Administrator will participate In a8 a means of obtalning the goals, as well as
other support that may be suggested by the Evaluator or provided by the school
or distrlct, Examples may inclida but are not fimited to coursework, self-study,
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18)

i 17}

18)

actlon research, curricilun development, study groups with peers, and
Implemeanting new programs. )

) [tis the Educator’s or the Administrator's responsibility fo attain the goals in the Plan and
to participate inany tralnings and professional development provided through the state
disfrict, or other providers In accordance thh the Fducalor Plar.

Educatar Plane: Developing Educator Plan

A The Developlng Edusator Plan s for all Educators without PTS, and, af the discretion of
the Evaluator, Educators with PTS in new assigninents, and for alt New Administralors,

B) Tha Educater and the Administrator shall be evaluated at least annually.

Educator Plans: Self-Directed Growth Plan

A) A Two-year SelfDirected Growth Plan is for those Educators with PTS who have an
overall rating of proﬂc[ent or exemplary and for those Experiem,ed Adinlsrators who
have an ovaall rating of proficient or exemplary, and starting in 20152018 and after
whose jmpact on student learning is moderate or high. A formative evaluation raport or
assessment Is complated at the end of year 1 and a summative evaluation repori at fhe
end of year 2.

B) A One-year SelfDirected Growth Plan is for these Educators with PTS who have A
overal] raling of proficlent ol exemplary and for those Experienced Administrators who
have an overall mting of proficient or exemplary, and starting in 2016-2018 and after
whose Impact on sindent learning Is low. In this case, the Evaluater and Educetor or the
Evaluator and the Administrator shall analyze the discrepancy befween the sumroative
evaluation rating and the rating for impact on sfudent learing to seek to defennine the

causa(s) of the discrepancy.
Educator Plans: Directet] Growth Plan

A}  ADlrected Growth Plan s for those Educators with PTS and for those Expanenced
Administraters whose overall raling Is nesds improvement.

“B) The goals In the Plan must addrass areas identflied as needing improvement as

determnined by the Ewaluator,
C) - The Evalualor shall complete a summative evaluation forthe Educator o the
Administrator at the end of the period defermined by the Plan, but at least annually, and .
- In no cage lafor than June 10",
D) Ear an Educator or an Administrator on a Directed Growth Pan whose overall

performance rating is at least proficient, the Evaluator will place the Educatar or the
Admiriistrator on & Self-Direted Growth Plan for the next Evaluation Cycle.

E} For an Educator of an Administrator on a Directed Growth Plan whose overall
performance rating Is not at Jeast proficlent, the Evaiuator will rafe the Educatoror the
Adminlstrator and shall place the Educator or the Administrator on an fprovement Plan

. for the next Evaluation Cycls, or may, af the discreflon of the Evalnator, continue the
Educator or the Administrator on & Directod Growtit Plan, .

e e
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19)  Educator Plans: Improvement Plan

A)

B)

C)

D)

=

F

@)

_ The parties agres that in order

An fmprovernent Plah i for those Educators with P'TS and those Experfenced
Admilnistrators whose overall rafing fs unsatistactory,

to provide students with the best Instruction, it may be -

necessary from time to fime fo place an Educator whose practice ias been rafed a3
s ghd no mora

unsatisfactory on an Improvement Plan of no fewer than 45 school day
than one school year, and that I order fo provide effective leadership for students, staff -

and the community and provide students with the hest Instruction, it may be necessary

from fime fo fimie to place an Adminlstrator whose practice has been rated as i
unsatisfactory o an Jmprovernent £lan of no fewer then 46 school days and no more

than one school year, [n the oase of an Educator or an Administrator recelving a rating of
unsatisfactory near the close of ona school yaar, the Improvement Plan may include

activities that ccour during the summer before the next school year beglng.

The Evaluator must complefe a summative evaluation for the Edusafor or the
Admiristrator at the end of the period determined by the Evaluator for the Plan.

An Educator or an Adimiaistrator on s Improvement Plan shall be aéslgned a
tsing Bvaluator is responsible for

Supervising Evaluator (ses definitions). The Super
providing the Educator or the Administrator with guldance and assistance in accossing
the resources and professional devalopment outlined in the fmprovement Plan. The

primary evalualor may be the Suparvieing Evaluator,
ne 1hé problem(s) of practice idenfltied through the

it the improvement goals to be mel, the avtiviies
d the assistance o be provided

The Improvement Plan shall defi
cheervatlons and evaluation and deta
the Edusator or the Administrator must take fo improve an
{0 the Educalor of the Adinistrator by the district.

Tha Improvement Plan process shiall inclucds:

) . Wikhin ten school days of nofification to the Educator or to the Administrator that
the Educator or the Administrator is being placed on an Improvement Plan, the
Evaluator shall scheduls a meeating with the Educator or the Administrator to
disouss the improvement Plan. The Evaluator wil develap ihe Improvement
Plan, which wilt include the provision of specific assistane fo the Educator orihe

Adminisirator,

R ‘The Edupator or the Adminjstrator may request that a representative of the

Association attend the mesting(s).

The Improvement Pian shall: ’ ‘

i " Define the improvement goals directly related fo the performance standard(s}
. andior student learning outcomes that rsust be improved; .

Deseribs the activities and work progucts the Educator. or e Administrator st
complets gis & meens of improving performance; : _
Nascribe the assistance thal the distrivt will make available to the Educator or the
Admiinistrator; ) .

)

it
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H)

)

iv) Articulate the measurable outcomes that will be aocepted as evidence of

mprovement;
amponent of the Plan, including ata

v) Datail the timeline for cotmpletion of gach ¢
¢ roport of the relevant stendard(s)

minfmum & mid-eycle formative assessien
and indicator(s);

vi) Ideniify the Individualg assigned (0 assist the Edu
rotist include minimally the Supervising Evaluator] ard,

vily  Include tha dignatures of fe Fducator ar the Administator and Supervising

Evaluator,

A sopy of the slgned Plan shall be provided fo the Educalor ot the Administrafor. The

Eduoator's of the Administrator's signature indicates that the Educator or the
Administrator received the improvenent Plan in & mely fashion, The sighature does not

indicate agresment or disagreernent with ifs ponfents,

Denigion oh ihe Edusator's or the Administrator's stafus at the conclusion of the

Improverrent Plan. :

ade no later that June 1. One of three

i} All determinations below must be in
ent Plan:

declsions must be made at the eonciusion of the lrprovem

{8} 1 the Bvaluator determines fhat the Edugator or the Administrator has
improved hisfher pratice to the lovel of proficlency, the Educator or the
Adrministrator will he placed on & SelfDiracted Gowth Plan.

() Ifthe Evalustor detormiios that the Educator 5 mekdng substantial
progress toward proficiency, the Evaluator of the Administrator shall

. *plagethe Zducator on a Directed Growth Plan.
{0} if the Fvaluator determines that fhe Eduoator of the Adminietrator Is not

_making substaniial progress toward proficiency, the Evaluator shelt
recommend o the supetintendent that the Edugator or the Administrator

be dismissed,

(@ ° Ifthe Evaluator dotertnines that the Educaior's or the Administrator’s
practice remains el the lavel of unsatisfaciory, the Evaluator shall

- recommend to the superintendent that the Educator or the Administralor
he dismissed. .

T T

cator or the Administrator which
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at request of Evaluater or Educator

20, Timelines (Dates In itallcs are provided as guidance)
Aciivity: ‘ Eompieted By
| Superintendent, principal oy designes meets with eva]uators educ:ators to [ September 18

explain evaluation process

Evaluator meets with first-year educators fo assistin self-assessiment and October 15
goal setiing process ’

Educator submits self-assassment and proposed goals

Evaluator meets with Educators In teams or Individually To estabiish Qctlober 15
Educator Plans (Educafor Plan imay be established at Summative

Evaluation Report meoting Ih prior sshoo| year)

Evalugior completes Educator Plans November 1
Bvaluator should complete first observation of each Educalor ‘November 16
Educator submils evidence oh parent oubrsach, professional growti, January 5%
progress on goals {and other standards, If desired)

* o1 four weeks bafore Formative Assessmant Report date established by

Evaluator

Evaluator should complete mid-cycle Formative Aasessmeni Reports for January 15
Fducators on one-vear Edueator Plans

Byaluator holds Formative Assessment Masiings if requested by eithey February 15
Evaluator or Educator

Edusator submits evidenoe pi parent oufraach, professional growth,

progress on goals (and other standards, If desired) March 16*
“or 4 weeks prior to Summative Evaluation Report date sstablished by '

evalustor

Evaluator cotripletes Sumimative Evaluation Rapdri and Formative April 1
Fualuation Report for those on 2-year plaas

Evaluator meets with Educafors whose overall Summative Evaluation Aprl 18
rafings are Neads Improvement or Unsatlsfactory

. Prior to end of

Evaluator maets with Educators whose ratings are profclens: arexemplary | sehon] yeur

Educator signs Summative Evaluafion Report and adds response, if any
within § school days of receipt

April 20 or within
5 gchool days of
receipt
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A) BEducaiors with FTS on Two Year Plans

Activity: Gomplated By:
. Evaluator completes unannounced observalion(s) Any thine dutlng the 2~
. - your evalustion cycle

Evaluator Gompletes Formative Evaluation Repoit Aprll 4 of Year 1

Eveluator conducts Formative Evaluation Meeting, i any Apiil 1 of Year

Evainator cornplefes Summative Evaluation Report Apiil 1 of Year 2 =

Evaluator conducts Sumtmative Evaluation Meefing, fany - Aptil 15 of Year 2
. i

April 20 of Year 2 of
within five days of receipt

Evaluator and Fducator sign Summtalive Pvaluation Report

A) Educators on Plans of Loss fhan One Year
i Thetimefine for educators on Plans of legs than one year will be established in
the Educator Plan,
B)  Unit B Administrators
" Unit B Administiators will be evafuated in accordance with the Standards of Effeofive

Administrative Leadersiip
Acthvity: Completed By: !
superintendent, principal of designee meels with evatlualors and Beptember 156 ;
admihlstrators fo explain evaluation process
Evaluater meets with first-year New Administrators fo assist in seil~ Oclober 16
assessment and goal seting procens |
Administralor submits self-assessment and preparad gosls Celober 15
Evaiuztor meets with Adminlsiralor Detober 18
Adminlstrator submits evidence of effective administralive practice Wiarch 15
Evaluator compleles Summative Evaloatlon Repott Al 1
Fva]uamr myeels with Administrator whose overall Summative Evaluat(on April 15 .
ratings are Needs Improvement or Unsatisfactory .
Evaluator mests with Administrator whose ralings are proficlent or Prlor to end of school
1 exepplayy at req_ue;t of Evaluator or Administrator year .
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F\raluafor and Adminlstrator slgn Summalive Evaluation Report

April 20 or within five
daye of recelpt

2.

-22,

23,

25,

»

B)

Caregr Advancement’

In order fo aliain Professionst Teacher Stefus, the Fducator should achieve ratings of
proficient ar exemplary on each Performance Standard and overall. A prinsipat or ather
Evaleator consldering making an employment dedlsion that would lead to PTS for any
Educator who has not been rafed proficlent or exgmplary on gach performance standard
and overall on the most tegent svaluation shall confer with the.supertntendent by May 1.

The principal’s declsion Is stbject to review and approval by the superintendent.

B) In exrder to qualify to apply for a teacher leader position, the Educator myust have had &
Summative Evalugtlon performanca rating of proficient-or exemplary for a lsasf the
pravious fwo years,

Rating fmpact on Student Learning Growih

The parties Wil hegofiate the process for using state and district-determihed measures to arive at
an Educalor’s or an Administrator's rating of Impact on student learning, growth and achlevement,
using guidance and model contract Ianguage from DESE and will starl the process as soon a3

possible after DESLE issues guldance with a goal to complets this Phase as soon as possible after

jssuance of sald guidance.
Usiny $tudent fesdhack in Educator and Administrator Evaluation
The Assoclation and the Gommitiee agres to hargain with respect to the matter of using student

foadback In Educator and Administraior avaluations promptly after DESE issues guidance on this
lssue. The goal ia to complete this phase as soon as possible after DESE has provided this

guidance.
Using Staff feedback in Administrator Bvafuafion

The Assoclatlon amnd the Committee agres to bargain with respeét o the matter of using staff
feedbaok In Administrator evajuations promptly after DESE issuep guldance on this fssue. The
poal Is o complefe this phase as soon as possible after DESE has providfed ihis guidance.

General Frovislons

A) Only Educators who are livensed may serve as primary evaluators

of Educafors,

Evaluators will freat Edusator evaluatlons with aﬁpropriate confidenfiality In acoordance
with ralevant state and federal faws,

o) The superintentdent shall insura that Evaluators have tralning in siporvision and

avalualion, including the regulations and standards and dicators of effective feaching
prastice promulgated by ESE (36.03), and the evaluation Standards and Procedutes

established in this Agresment,

D) . Shouldthere be a serlous disagresment between the Educator and the Evaluator
regarding an overall simmative performance rafing of unsafistactory, the Educator may

4 s e ot ettt & % p -
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B)

F)

meet with the Evaliators supsrvisor fo discuss the disagreament: Should the Educator

request such a fmeeting, the Fvaluator's suparvisar must mest with the Educator, The
Evaluator may affend any such meetlng at the dlscretion of the superintendent.

The parties agres fo establish a joint labor-management evaluation team which-shall
review the evaluation processes and procedures annually trough the first three yaars of
implementation and recommend adjusiments to the parties.

Violatlons of this article are subjact to the grievanse and arbitration procedures;
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APPENDIX E
Independent Medical Examination Agreement



Agreement
between
the Cambridge School Cominittee
and
the Cambridge Teachers Association

This Agreement is entered into between the Cambridge Teachers Association and
the Cambridge School Committee as of the pkn-}»u' of L4 2005

WHEREAS, concerns have arisen regarding the fitness of employees to return to

work after having been incapacitated due to illness or injury;

WHEREAS, the Cambridge Teachers Association Units A through E and the
Cambridge School Committee have met in an effort to resolve these concerns,

NOW THEREFORE, in consideration of mutual promises and covenants, the
receipt and sufficiency of which are hereby acknowledged, the Association and the
Committee hereby agree as follows:

1. In accordance with past practice, the Cambridge School Department
(“Department”) reserves the right to require appropriate documentation
after an employee who is a member of Units A, B, C or E of the
Cambridge Teachers Association has been absent for ten (10) consecutive
days or if a pattern of attendance or a pattern of sporadic absences of
concern to the Department is evident. Additionally, in accordance with
past practice, the Cambridge School Committee reserves the right to
require periodic reports from the employee’s treating medical provider on
the issue of continued illness or injury and/or fitness to return to work,

2: In accordance with the provisions of Article 9 of the collective bargaining
agreement between the Cambridge Teachers Association Unit D and the
Cambridge School Committee and past practice, the Department reserves
the right for the Superintendent to request a health exam if a substitute is '
out three (3) or more days or if a patiern of attendance or a pattern of
Sporadic absences of concern to the Department is evident. Additionally,
in accordance with past practice, the Department reserves the right to
require periodic reports from the employee s treating medical provider on
the issue of continued iliness or injury and/or fitness to return to work.

3.  If amember of the Cambridge Teachers Association Units A through E
is absent for thirty (30) or more consecutive days or if a pattern of
attendance or pattern of sporadic absences of concern to the Department is
evident, the Superintendent has the right to require an examination of the
member by the City’s chief medical officer or his representative. A
member’s medical provider shall be afforded full opportunity to consult
with the City’s chief medical officer or his representative prior to any




determination by such chief medical officer or his representative as to the
status of the member’s illness or injury and/or the member’s fitness to
return to work, including any recommended reasonable accommodations
that will facilitate the member’s return to work. If the member’s medical
provider and the City’s chief medical officer or his representative disagree
as to the status of the member’s illness or injury and/-or the member’s
fitness to return to work, including the necessity of any reasonable
accommodations that will facilitate the member’s return to work, the
Department will coordinate the selection of a third medical provider who
is acceptable to both the City’s chief medical officer or his representative
and the member’s medical provider. The third medical provider, at the
expense of the Department, shall examine the member and render a
written advisory medical opinion as to the employee’s fitness to return to
work, including the necessity of any reasonable accommodations that will
facilitate the member’s return to work. The third medical provider’s
opinion on the foregoing subjects will prevail, although nothing herein
shall require the Department to implement accommodations which it
determines to be too burdensome. Copies of such advisory medical
opinion shall be transmitted by the examining medical provider to the
Executive Director of the Cambridge Public Schools Office of Human
Resources, the City’s chief medical officer or his representative, the
member and the member’s medical provider.

Tf the parties are in agreement regarding the City’s chief medical officer’s
- recommendation that that member is not fit to return to work, or, if the
third medical provider determines that the member is not fit to retarn to
work, then the member shall be continued on paid or unpaid leave, as

appropriate.

If the parties are in agreement regarding the member’s fitness to return to
work, or if the third medical provider determines that the member is fit fo
return to work, the member shall no longer be continued on leave and shall
therefore be obligated to return to work, so long as the Department
implements the accommodations, if any, recommended by the third
medical provider unless the Department has determined that the
implementation of such accommodations would be too burdensome;
otherwise the member will be subject to appropriate discipline.

- The opinion of the third medical provider shall be final and binding on the
parties and shall not be subject to the grievance/arbitration provisions of
the applicable collective bargaining agreements between the Cambridge
School Comimittee and Units A through E of the Cambridge Teachers
Association.

Nothing in this Agreement shall impair the Department’s inherent right to
discipline or manage employees in the bargaining units covered herein,



including the right to impose discipline with respect to attendance issues,
subject to the terms of this Agreement.

WHEREFORE, the Association and the Committee have caused this Agreement
to be executed by their duly authorized representative as of the date set forth above.

" CAMBRIDGE SCHOOI COMMITTEE ~ CAMBRIDGE TEACHERS ASSOCATION




APPENDIX F
PEER OBSERVATION AGREEMENT



AGREEMENT
BETWEEN THE
CAMBRIDGE TEACHERS’ ASSOCIATION
AND THE
CAMBRIDGE SCHOOL COMMITTEE

This Agreement between the Cambridge Teachers Association (hereinafter the
“Association”) and the Cambridge School Committee (hereinafier the “Committee™) is
entered into as a clarification of purpose and usage of non-evaluative observations of a
teacher by another teacher, sometimes known as peer observations, currently utilized by
some of the public schools of the Cambridge Public Schools.

A WHEREAS, the Association is aware that the Committee has, in recent times,
encouraged the use of non-evaluative teacher observation as a method of improving

student instruction; and

WHEREAS, the Association recognizes the benefits of professional learning
communities within schools and, therefore, the power of non-evaluative teacher
observations to improve practice and student learning; and

WHEREAS, the Committee and the Association agree that in order to maximize
the benefits of said observations, teachers should be provided with appropriate
professional development and adequate time for the meetings and observations to occur;

and

WHEREAS, the Committee and the Association share an interest in maintaining
the integrity and benefits of collegial relationships between teachers;

NOW THEREFORE, the Committee and the Association hereby acknowledge and agree,
as follows:

1. The Committee and the Association acknowledge that the non-
evaluative teacher observation process can occut in various forms. All
tools utilized for non-evaluative teacher observation of a peer shall not
be used by the Committee and/or its agents fo supplant, modify or
otherwise compromise the provisions of the collective bargaining
agreement between the Cambridge School Committee and the
Cambridge Teachers Association Units A&B as then in effect, including
without limitation, the standards, procedures and instruments for teacher
evaluation recognized and contained within said collective bargaining
agreement between the Committee and the Association, as then in
effect. Notwithstanding the foregoing, the parties acknowledge and
agree that the principal of any school or other supervisory administrator
may include as part of a professional improvement plan the requirement
that a teacher engage in non-evaluative peer observations. The
principal of any school or other supervisory administrator may request




confirmation of the dates and times of non-evaluative peer observations
that are conducted as part of a professional improvement plan and the
dates and times of such non-evaluative peer observations may be
documented as part of a professional improvement plan.

All tools utilized for non-evaluative teacher observation of a peer shall
not be used by the Committee and/or its agents to supplant, modify or
otherwise compromise the content of any part of the collective
bargaining agreement between the Cambridge School Committee and
the Cambridge Teachers Association Units A&B, as then in effect. The
Association and the Committee acknowledge that this provision shall
not mean or otherwise be interpreted or construed to restrict the
provisions of paragraph 1, above.

The Commitiee and the Association acknowledge and agree that any
written document generated as a result of a non-evaluative teacher
observation shall remain the property of the teacher who is conducting
the observation. Said non-evaluative teacher observation, whether
written or verbal, does not have to be disclosed to anyone other than the
teacher being observed and the non-evaluative teacher observation will
not become part of any teacher’s personnel file and/or evaluation. '

The Association and the Committee acknowledge that if the principal of
any school or other supervisory adminisirator determines to utilize a
non-evaluative teacher observation process that the principal of any
school or other supervisory administrator will provide for professional
development opportunities and training for teachers interested in
techniques, strategies, methodologies and/or protocols that relate to the
proper implementation of non-evaluative teacher observation during

staff meetings.

The Association and the Committee acknowledge and agree that the
principal of any school and/or other administrators and the staff at all of
the public schools are always free to discuss teaching practices and
methods and ways to improve teaching and student learning and nothing
in the foregoing sentence should be read, interpreted, or otherwise
construed as impinging upon, restricting or otherwise narrowing the
management rights of the Committee,

‘The Association and the Committee acknowledge and agree that if there

are any concerns arise with respect to the use 60f non-evaluative peer ‘
observation at any school that the parties will, upon request of the other
party, meet to discuss such concerns.



WHEREFORE, the Association and the Committee have caused this Agreement
to be executed by their duly authorized representative as of the date set forth below.

Q_m e

E or e Chmmittee ( or the Association

/
D@fe / Date




APPENDIX G
EXPANDED LEARNING TIME AGREEMENT



: Agreement between the Cambridge School Commiitee
and the Cambridge Educators Association Units A, 8, C, D & E for
Expanded Learning Time Programs
at the King School and Fletcher-Maynard Academy

This Agreement is entered into between the Cambridge Educator Association
(“Associafion”) and the Cambridge School Committee (“Committee”™) as of the
5D‘£“ ~of 2’6((77"3 f 7014 and constitutes an agreement by the pasties to
settle the issues regardﬁlg the Expanded Leaming Time Programs at the King School and
the Fletcher-Maynard Academy with this Agreement. Nothing in this Agreecment will
. prevent the parties from negotiating a successor collective bargaining agreement for each
unit that may address any subject of bargaining except issues related to Expanded
Learning Time Programs at the King School and the Fletcher-Maynard Academy and this
Agreement shall be considered an appendix to such applicable collective bargdining

agreements. :

WIHEREAS, the Cambridge Public Schools as part of its mission for meeting the
needs of all students began to offer expanded learning time programs at the King School
and the Fletcher-Mayniard Academy in the 2006-2007 school year;

WHEREAS, the Cambridge Public Schools continues to offer expanded learning
time programs at the King School and the Fletcher-Maynard Academy;

WHEREAS, the Association and the Committee have met in an effort to resolve
concerns regarding the implementation of expanded learning time programs at the King
School and the Fletcher-Maynard Academy;

. WHEREAS, the Association and the Commitice agree that upon acceptance of the
expanded learning time programs by the King School and the Fletcher Maynard
~ Academy that the provisions of this Agreement will only pertain to the King School and
the Fletcher-Maynard Academy in the Cambridge Public Schools;

NOW THEREFORE, in consideration of mutual promises and covenants, the
receipt and sufficiency of which are hereby acknowledged, the Association and the
Committee hereby agree as follows: :

1. The Association and the Committee agree that:

(1) all expanded learning time opportunities for the King School will initially
be posted solely within the King School and all expanded learning time
teaching opportunities for the Fletcher-Maynard Academy will initially be
posted solely within the Fletcher-Maynard Academy without such limited
posting being considered a violation of the posting provisions of Article
12, Section 1iI of the collective bargaining agreement between the
Cambridge Education Association Units A&B and the Cambridge School
Commitice as then in effect. If any expanded learning time opportunities




(i)

(iif)

(iv)

for the King School are not filled by applicants from within the King
School and/or if any expanded learning time teaching opportunities for the
Fletcher-Maynard Academy are not fifled by applicants from within the -

. Fletcher-Maynard Academy, then the unfilled expanded learning time

teaching opportunities will be posted in accordance with the posting
provisions of Article 12, Section 111 of the collective bargaining agreement
between the Cambridge Education Association Units A&B and the
Cambridge School Committee as then in effect;

all applicants for expanded learning time teaching opportunities shall -
receive the following information at the time of their application for
selection and participation in the expanded learning time program at either
the King School and/or Fletcher-Maynard Academy: :

(a) the length of the school day and school year;
(b) the amount of tirne required for the expanded school day;

(c) the amount of additional prep time, if any, provided in connection with
the expanded learning time teaching opportunity;

(d) any additional time required during the summer and/or other school
vacation periods and/or beyond the expanded school day; and

(¢).any other duties and obligations beyond those set forth in the collective
bargaining agreement between the Cambridge Education Association
_ Units A&B and the Cambridge School Committee as then in effect;

any individual hired for expanded learning time teaching opportunities
may be required to attend meetings or engage in other duties and -
obligations beyond the expanded learning time hours and work day in

accordance with the provisions of Article 5, Section B, subsections B-1

through B-3 and B-5 and Section C, subsections C-3 and C-4 of the
collective bargaining agreement between the Cambridge Education
Association Units A&B and the Cambridge School Committee, as then in

effect.

any teacher selected for expanded learning time teaching opportunity and
who works between the minimum of three hundred (300) hours of
sdditional learning time in the expanded Jearning time program and three
hundred fifty-nine (359) hours of additional learning time in the expanded
Jearning time program will be provided with fifteen (15) minutes of daily,
duty free preparation time, in addition to the preparation time set forth in
Article 5 D-2(a) of the collective bargaining agreement between the
Cambridge Education Association Units A&B and the Cambridge School
Committee as then in effect. Auny teacher selected for expanded learning




time teaching opportunity and who works betwveen the minimum of three
hundred sixty (360) hours of additional Jearning time in the expanded
Jearning time program and four hundred twenty (420) houss of additional
Jearning time in the expanded learning time program will be provided with
twenty (20) minates of daily, duty free preparation time, in addition to the
preparation time set forth in Article 5 D-2(a) of the collective bargaining

agreement between the Cambridge Bducation Association Units A&Band

- the Cambridge School Committee as then in effect. It is understood and
agreed between the Association and the Committee that this additional
daily, duty free preparation time may not be contiguous to the daily, duty
free preparation time provided to the teacher in accordance with the

- provisions of Article 5 D-2(a) of the collective bargaining agreement
between the Cambridge Education Association Units A&B. Such
additional daily, duty free preparation time shall be arranged at the
discretion of the principals of the King School and Fletcher-Maynard

Academy.

Tt is understood and agreed that teachers of the King School and Fletcher-
Maynard Academy as teachers of the Cambridge Public Schools shall be required
1o work the full work day/work year as prescribed by the terms of the collective
bargaining agreement between the Cambridge Public Schools and the Cambridge
Education Association Units A&B, as then in effect. It is further understood and
agreed that those teachers of the King School and Fletcher-Maynard Academy
who are selected to participate in the expanded learning programs shall be
required to work the additional time applicable to their expanded learning time
teaching position, which include additional hours beyond the regular workday as
prescribed by the terms of the collective bargaining agreement between the
Cambridge Public Schools and Cambridge Education Association Units A&B. It
is further understood and agreed that an expanded learning time program must
include a minimum of three hundred (300) hours of additional leaming time
during the school year, Teachers who work this additional time of three hundred
hours per year in an expanded Jearning time position providing direct instruction.
to students in the expanded learning time program shall be compensated the salary
cet forth below in addition to their current salary set forth in this collective

bargaining agreement:

Members of Units A&B
Years of Experience Arnnual ized Rate
‘ for 300 Hours
Level One  0-5 $11,952.00
Level Two  6-10 $15,239.00

Level Three 11 or more $18,227.00



If a principal chooses to implement an expanded learning time program consisting
of more than three hundred (300) hours of additional learning time during the
school year, the compensation will be pro-rated accordingly. It is further agreed

- that compensation for all schedules in the expanded learning time program that
are Jess than three hundred (300) hours shall be pro-rated based accordingly.
Additionally, the Association and the Committee acknowledge and agree that if
an individual who is serving in an expanded learning time teaching opportunity
goes out on leave for twenty (20) or more consecutive days, for any reason -
including without limitation, for a medical leave, personal leave or otherwise, the
payment of the stipend set forth above will end'on the twenty-first (21%) day of
«aid leave. The Association and the Committee further acknowledge and agree
that the individual will not be paid the stipend for the period of time he or she is
not performing such expanded learning time opportunity duties. Ttis further
agreed between the Association and the Committee that if the individual retumns
from said leave during the same school year and resumes his/her duties under the
expanded learning {ime program, then payment of the stipend will resume as of
the date on which the individual reassumes his/her duties in the expanded learning

time program.

The Association and the Committee further acknowledge and agree that the
schedules set forth above in paragraph 2 pertain to the additional salary that is
paid to either a Unit A member or Unit B member when such member is required
to work the additional hours of the expanded learning time program in order to
teach students and that such additional salary is paid due to the fact that the
member, whether in Unit A or Unit B is engaged in teaching students during the
expanded learning time. The Association and the Committee further
acknowledge and agree that when a Unit B member is required to work the
additional hours of the expanded learning timé program and to perform the duties
and responsibilities of their.Unit B position (i.e., assistant principal) during the
additional hours of the expanded learning time program, then a stipend of
$4,000.00 (four thousand dollars) will be paid to an assistant principal who is
required to work the additional hours of the expanded learning time prograr at
cither the King School or the Fletcher Maynard Academy and is solely
performing the work, duties and responsibilities as an assistant principal.

The Association and the Committee agree that the acceptance and selection of
individuals to participate in and be employed for the additional hours of operation
at the King School and the Fletcher-Maynard Academy shall be at the discretion
of the principal of each school, and shall not be grievable under the applicable
collective bargaining agreements between the Cambridge Education Association
Units A, B, C, D and E and the Cambridge School Committee, as then in effect.

Tt is understood and agreed that members of the Cambridge Education
Association Unit D that are employed as substitute teachers for teachers who are
working an expanded Jearning time schedule at either the King School and/or
Fletcher-Maynard Academy shall be required to work the full work day/wotk year




as prescribed by the terms of the applicable collective bargaining agreement
between the Cambridge Public Schools and the Cambridge Education
Association, as then in effect, as well as the additional time applicable to the
expanded Jearning time schedule of the position for which they are substituting,
which include additional hours beyond the regular workday as prescribed by the
terms of the collective bargaining agreement between the Cambridge Public
Schools and Cambridge Bducation Association Units A&B, as then in effect. Itis
further understood and agreed that such Unit D nembers shall be compensated in

the following manner:

The salary schedule set forth in Article 12 of the collective bargaining
agreement between the Cambridge Education Association Unit D and the
Cambridge School Committee, as then in effect, shall be pro-rated for
those members of Unit D that are employed as a substitute for a teacher
who is working an expanded learning time program schedule at either the
King School and/or the Fletcher Maynard Academy.

(a) Tt is understood and agreed that members of the Cambridge Education
Association Unit B that are asked to serve as a substitute teacher for a
teacher who is working an expanded leaming time schedule at either the
King School and/or Fletcher-Maynard Academy shall be required to work
the full work day/work year as presc. ibed by the terms of the applicable
collective bargaining agreement between the Cambridge Public Schools
and the Cambridge Education Association, as then in effect, as well as the
additional fime applicable to the position for which they are serving as a
substitute teacher, which are additional hours beyond the regular workday
ag prescribed by the terms of the collective bargaining agreement between
the Cambridge Public Schools and Cambridge Education Association
Units A&B, as then in effect. It is further understood and agreed that such
Unit E members shall be compensated in the following manner:

The additional pay that is paid to a paraprofessional pursuant to the
provisions of Article 4(E)(2) of the collective bargaining
agreement between the Cambridge Education Association Unit B

- and the Cambridge School Committee, as then in effect, shall be
pro-rated for those members of Unit E that are asked to serve as a
ubstitute teacher for a teacher who is working an expanded
learning time program schedule at either the King School and/or

the Flefcher Maynard Academy.

(b) Itis further understood and agreed that members of the Cambridge
Education Association Unit E who are selected for an expanded learning
time opportunity and work an additional three hundred (300) hours in the
expanded learning time program as a paraprofessional shall be
compensated at the salary set forth below in addition to their carrent salary



©

(d)

aet forth in the collective bargaining agreement between the Cambridge
Education Association Unit E and the Cambridge School Comumitiee:

$6,000.00.

Tt is also understood and agreed that Unit B members of the King School
and Fletcher-Maynard Academy as paraprofessionals of the Cambridge
Public Schools shall be required to work the full work day/work year as
prescribed by the terms of the collective bargaining agreement between
the Cambridge Public Schools and the Cambridge Education Association
Unit E, as then in effect. It is further understood and agreed that those
Unit E members 6f the King School and Fletcher-Maynard Academy, who
hold appropriate teaching certifications issued by the Massachusetts
Department of Elementary and Secondary Education, who are selected to
participate and serve as teachers in the expanded learning programs for an

expanded learning time position for which they are appropriately certified

shall be required to work the additional time applicable to their expanded
learning time teaching position, which include additional hours beyond the
regular workday as prescribed by the terms of the colléctive bargaining
agreement between the Cambridge Public Schools and Cambridge
Education Association. It is understood and agreed that no member of Unit
E will be assigned to an expanded learning time teaching position until
afier members of Unit A have been given an opportunity to apply for such
expanded learning time teaching position. It is further understood and

~ agreed that an expanded learning time program must include a minimum

of three hundred (300) hours of additional learning time during the school
year. Unit E members serving as teachers in the expanded Jearning time
program who work this ~dditional time of three hundred hours per year in
ap expanded learning time position providing direct instruction to students
in the expanded learning time program' shall be compensated the salary set
forth below in addition to their current salary set forth in this collective
bargaining agrecment: '

Members of Unit E

Years of Experieﬁce Annualized Rate
for 300 Hours
Level One 05 | §11,952.00
Level Two  6-10 $15,239.00
Level Three 11 or more $18,227.00

If & principal chooses to implement an expanded learning time program
consisting of more than three hundred (300) hours of additional leaming .
#ime during the school year, the compensation will be pro-rated
accordingly. It is further agreed that compensation for all schedules in the



expanded leaming time program that are less than three hun&red (300)
hours shall be pro-rated accordingly.

(e) Additionally, the Association and the Committee acknowledge and agree
that if an individual who is serving in an expanded learning time teaching
opportunity goes out on leave for twenty (20) or more consecutive days,
for any reason including without limitation, for a medical leave, personal
leave or otherwise, the payment of the stipend set forth above will end on
the twenty-first (21%) day of said leave. The Association and the
Committee further acknowledge and agree that the individual will not be
paid the-stipend for the period of time he or she is not performing such
expanded learning time opportunity duties. It is further agreed between
the Association and the Committee that if the individual returns from said
leave during the same school year and resumes his/her duties under the
expanded learning time prograin, then payment of the stipend will resume
as of the date on which the individual reassumes his/her duties in the

expanded Jearning time program.

The Committee and the Association acknowledge and agree that under the
provisions of this Agreement if a Unit E member works as a paraprofessional in
the expanded learning time program at either the King School or the Fletcher-
Maynard Academy, then the Unit E member shall be paid a stipend of $20.00
(twenty dollars) per hout £or hours worked as during expanded learning time. This
stipend is included in the Unit E member’s regular semi-monthly paycheck.

If a Unit E member who regularly works as a paraprofessional in the expanded
Jearning fime program 1s asked to substitute for a teacher who 1s working in the
expanded learning time program, then the Unit E member shall be paid a $10.00
(ten dollars) pet bour differential for hours worked as a substitute teacher,
including the expanded learning time program hours. The differential payment
will be paid on a monthly basis in accordance with existing practices for
substitute teacher payments. :

On occasion 2 Unit E member who does not regularly work in the expanded
learning time program may he asked to substitute for a teacher who is working in
the expanded leamning time program. Tf that situation arises, then the Unit E '
member shall receive a differential payment of $10.00 {ten dollars) per hour for
the regular school day and $30.00 (thirty dollars) per hour for hours worked as a
substituie teacher during expanded learning time program hours. The entire
differential payment for substitute teaching in this situation will be paid on a
monthly basis in accordance with existing practices for substitute teacher
payments. For example, if a Unit E member who does not regularly work in the
expanded learning time program substitutes for a teacher who is working in the
expanded learning time program for seven (7) hours, then the member shall be
sixty dollars ($60.00) for the regular school day and thirty dollars ($30.00) for the
additional hour of work for a total differential payment of ninety dollars ($90.00).



10.

11,

12.

13.

14.

. The deadlines set forth in Article 14 of the coliective bargaining agreement

between the Cambridge Education Association Units A&B and the Cambridge
School Committee, as then in effect, regarding the submission of applications for
job sharing, and the deadlines set forth in Article 5M of the collective bargaining
agreement between the Cambridge Education Association Units A&B and the
Cambridge School Committee, as then in effect, regarding the submission of
applications for flex-time, shall not be applicable in the event that individual
teachers at the King School and/ot Fletcher-Maynard Academy seek to .
voluntarily access the provisions of either of these articles, as then in effect, in

connection with the expanded learning time programs at each school.

Tt is understood and agreed that individual teachers at the King School and the

Fletcher-Maynard Academy may voluntarily seek to access the flex-time
provisions of Article 5M of the collective bargaining agreement between the
Cambridge Education Association Units A&B and the Cambridge School
Committee, as-then in effect, in comnection with the expanded leamning time
programs at cach school.

It is understood and agreed that the King School and the Fletcher-Maynard
Academy shall each develop an infernal resolution process to allow staff members
to raise issues, concems 0F problems and that this internal resolution process shall
be provided to all staff mermbers at each school by the Principal. Tt is further
understood and agreed that the grievance process set forth in the applicable
collective bargaining agreements between the Association and the Committee will
not be used to raise any issues, CONcerns or problems with respect 10 the expanded
Jearning time program at each school. All disputes not resolved at the school level
shall be referred to the Superintendent for resolution. The President of the

Cambridge Education Association will consult with the Superintendent regarding
the dispute. The decision of the Superintendent shall be final.

Tt is understood and agreed that teachers and paraprofessionals at the King School
and the Fletcher-Maynard Academy who are working in the expanded learning
time program, cithez on a flex-time schedule or on expanded hours who fall under
the jurisdiction of the Association may not seek modification of the term of the
assignment until the expiration of the school year in which the assignment was
made unless extenuating circumstances exist,

Tt is understood and agreed that community partners also will be selected by each

principal of each school {0 assist in the operation and delivery of services in the
expanded leaming time program of each school. It is also understood and agreed
that the selection and usage of community partners in the expanded learning time
programs of the King School and the Fletcher-Maynard Academy shall not be
grievable under the collective bargaining agreements between the Cambridge
Education Association Units A, B,C, D & E and the Cambridge School

Committes, as then in effect.



15.

16.

17.

18.

It is understood and agreed that all community partner positions shall not be
positions that fall under the jurisdiction of the Association collective bargaining
agreements, as then in effect, and individuals employed in these positions will not
be members of the Association’s bargaining units. It is further understood and
agreed that individuals employed in these community partner positions at the
King School and the Fletcher-Maynard Academy shall not accrue seniority in the
school system and that these community partners will be sclected by the principal
of each school to assist in the operation and delivery of services in the expanded
Jearning time programs at either the King School and/or the Fletcher-Maynard

Academy.

Tt is understood and agreed that the King School and the Fletcher-Maynard
Academy expanded learning time programs and their respective school-based
administrators will have greatly increased decision-making authority, including
that all Cambridge Education Association Units A, B, C, D & E positions at these
two (2) schools that are posted as expanded learning time positions, which include
additional hours beyond the regular work day, are exempt from all Union and
School Committee work rules as relates to the work hours and work day. No
provisions of this Agreement shall prevent the principals of the King School
and/or the Fletcher-Maynard Academy and/or the Cambridge Public Schools from
making changes to their respective expanded leamning time programs and
schedules during the course of the school year based on the needs of the student -
population attending each of the schools.

The Committee and the Association agree that even though the King

School and the Fletcher-Maynard Academy are implementing expanded leaming
time programs at each of these schools, that the ending time at the King School
and the Fletcher-Maynard Academy on the day before Thanksgiving will be noon
or at a time earlier when required by the school district. The Association agrees
that no grievances shall be filed by any member of any unit with respect to the
ending time at the King School and the Fletcher-Maynard Academy on the day

before Thanksgiving,

Tt is understood and agreed that this Agreement will be effective through the term of
any expanded Jearning time grant awarded by the Massachusetts Department of :
Education to the Cambridge Public Schools for expanded learning time programs at
cither the King School and/or the Fletcher-Maynard Academy and/or through the
term of award of other grant funds, whichever is longer. It is further understood
and agreed that the continuation of any expanded learning time program at either
school is subject to and contingent upon the continuation of grant funding from the
Massachusetts Department of Education and/or other grant funds, The Association
and the Committee further agree that it is within the sole discretion of the
Cambridge Public Schools to withdraw from participation in the expanded learning
time program at any time and that if either the King School and/or the Fletcher-
Maynard Academy withdraw from participétion in the expanded learning time



19.

20.

program, the provisions of this Agreement shall no longer be applicable to said
school. Tt is further understood and agreed that this Agreement may be extended by
mutual agreement of the parties. Notwithstanding the foregoing, the parties agree

to review the agreement every two years that such agreement is in effect. The

parties agree that this Agreement is an Appendix to the 2012-2015 collective
bargaining agreements between the Cambridge School Committee and the
Cambridge Education Association Unit C, Unit D and Unit E and the 2012-2613
[nterim Agreement and 2012-20116 collective bargaining agreements between the
Cambridge School Committee and the Cambridge Education Association Units

A&B.

Although both parties agree that programs such as expanded learning time programs
at the King School and the Fletcher-Maynard Academy require flexible operating
schedules and exemptions from work rules, notwithstanding this provision, the
President of the Cambridge Education Association may consult with the '
Superintendent or designee regarding the expanded learning time programs at the
King School and Fletcher-Maynard Academy.

Tt is further understood and agreed by the parties that this Agreement only pertains
to the expanded learning time programs at the King School and the Fletcher-
Maynard Academy. The Association and the Committee agree that the
development, operation and jmplementation of an expanded learning time program
at any other school in the Cambridge Public. Schools would have to be negotiated
between and among the Association and the Committee. : '

WHEREFORE, the Associatibn and the Committee have caused this Agreement

{o be executed by their duly authorized representative as of the date set forth above.

CAMBRIDGE SCHOOL COMMITTEE ~ CAMBRIDGE EDUCATION

ASSOCATION

Patricia Erry 7
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Secretary to the Cambridge School Commitiee



‘ ARTICLES OF AGREEMENT

This Agreement is made and entered into this 16™ day of May in the year 2017, by and between the
Cambridge School Committee and the Cambridge Education Association. '

IN WITNESS WHEREOF the said parties hereunto set their hands and seals to this Agreement and three

other copies of like content.

CAMBRIDGE EDUCATION ASSOCIATION |

* (SIGNED)
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President, Contract Chair

Negotiating Committee
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Negotiating Corpmfc’te‘e
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‘Negotiating Committee

CITY OF CAMBRDGE-SCHOOL COMMITTEE (SIGNED)

T dAIA_ T fre e

Judtth Martin ‘
Executive Secretary to the School Committee

Voted by the School Committee
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Data Order No.

7

' Kenneth K. Salim, Ed.D.
- Superintendent of Schools

(\/Wu’:« JWWW
Claire Spinner
Chief Financial Officer
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* ARTICLES OF AGREEMENT

This Agreement is made and entered into this 16" day of May in the year 2017, by and between the
Cambridge School Committee and the Cambridge Education Association.

IN WITNESS WHEREOF the said parties hereunto set their hands and seals to this Agreement and three
other copies of like content. ' .
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“{SIGNED) . , : : '
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Executive Secreta'ry to the School Committee
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